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1. [bookmark: _Toc199333002]Introduction

1.1 The Institute for Adult Learning (IAL), an Autonomous Institute of the Singapore University of Social Sciences (SUSS), administers the Workforce Development Applied Research Fund (WDARF) on behalf of SkillsFuture Singapore (SSG).  

1.2 SSG drives and coordinates the implementation of the national SkillsFuture Movement, promotes a culture of lifelong learning and a quality ecosystem of Training and Adult Education (TAE) in Singapore. Through a holistic system of national SkillsFuture initiatives, SSG enables Singaporeans to take charge of their learning journey in their pursuit of skills mastery. SSG also works with key stakeholders to ensure that adults have access to high quality and industry-relevant training that meets the demands of different sectors of the economy for a skilled and productive workforce.

1.3 The IAL inspires thought leadership and develops evidence-informed Continuing Education and Training (CET) and best practices through our practice-based research. With IAL’s programmes, initiatives, and consulting services, IAL advocates new paradigms in learning by sustaining capability building and offering business solutions to enhance workforce capabilities and also advocates and enables learning innovation to bring adult learning to greater heights in this technological age. 

1.4 The Workforce Development Applied Research Fund (“WDARF”), a national-level research fund set up by the SkillsFuture Singapore, aims to foster high quality and rigorous applied research in workforce development and lifelong learning to support the SkillsFuture Singapore’s key thrusts and national-level policies. It encourages inter-disciplinary research and seeks to strengthen research capabilities, through leveraging both local and international expertise.

1.5 The WDARF Grant funds research proposals on a competitive basis across eligible Singapore-based institutions. These are defined as follows: 

a. Institutes of Higher Learning (IHLs) such as the Universities, Polytechnics and ITE who have their campuses in Singapore; and

b. Local organisations with research unit such as:
i. Research Institutes
ii. Social/industry groups
iii. Continuing Education and Training (CET) Providers 
iv. Government organisations

1.6 To be considered for funding through the WDARF, proposed research should fulfil the below criteria:

a. Applied Research:
[bookmark: _Hlk199238909]WDARF only supports proposals that focus on applied research. Applied research refers to research where solving current/emerging issues in policy or practice is the core focus. It attempts to generate new knowledge to achieve a better understanding of what is taking place in the context of action, connected to a project's aims and objectives. This is a highly practical endeavour, and it is much more than using or creating tools, kits, or apps, and collecting data to prove that a new technology or intervention “works.”

Proposals will need to demonstrate how their targeted research findings and insights can be scaled and translated into policy and practice in the area of skills development and adult learning in Singapore. 

b. Address the Challenge Statements AND align to the Research Themes. Emerging topics related to CET, adult learning and workforce development may be considered. 



Challenge Statements: 
Challenge Statement #1: Overcoming barriers to participation.
How can we better understand barriers and motivations faced by specific learner groups, i.e. mature workers, non-degree holders, low-wage workers, persons with disabilities in participating in CET? Are there more learner groups facing significant barriers to participation in lifelong learning? How can we better support and encourage/nudge these groups to advance their skills/training development journey through signposting, incentives and government programmes, and/or enhanced education and career guidance or any other proposed means? What are some inventive ways we can adopt to overcome any barriers to participation in lifelong learning?

Challenge Statement #2: Don’t PET the CET.
What are the differences in learning and training approaches between that for working adults and pre-employment training? What principles of learning and training apply well to working adults but not pre-employment students? Conversely, what pedagogical/andragogical principles can apply well to both demographics? What relevant pedagogical/andragogical approaches are we able to create which focus on honing the learning of working adults? 

Challenge Statement #3: Digitalising adult learning.
How do we define and measure “good” use of the digital medium for adult learning? What modes – synchronous/asynchronous; hybrid/single-mode; gamified etc. – are most effective under what circumstances? How may we best harness the digital means to strengthen adult learning?

Challenge Statement #4: Every workplace a learning workplace.
What companies succeed in building a learning workplace for themselves? How can the rest be helped? What modes of workplace learning (e.g. OJT, WSP) work best under what circumstances?  How may we best enhance workplace learning opportunities – formal, informal and non-formal – to make workforce learning a norm for all?

Research Themes
Theme A: Developing Effective Adult Learning Pedagogies, Skills Development and Enterprise Engagement Strategies
Theme B: Facilitating Learning & Career Choices among Adult Learners
Theme C: Enhancing Employment Outcomes through Adult Learning & Skills Development

For more details on the Research Themes, please refer to the WDARF Research Focus.

c. Original Research 
Proposed research should stand up to scrutiny for its originality, addressing gaps which have not been covered in existing WDARF-approved projects, in addition to remaining distinct from relevant up-to-date published research literature.

The list and write-ups of existing WDARF-approved projects are available on IAL website.

1.7 The research proposals will be reviewed by a technical expert review panel and approved by SSG Research Committee.  


2. [bookmark: _Toc199333003]Key Timeline of the Grant Call

	Grant Call Open
	3 June 2025

	Deadline for Submission of EOI
	18 July 2025

	Decision on EOI Outcome
	Mid-August 2025

	Submission of Full Proposal (For shortlisted EOIs only)
	End September 2025

	Announcement of Grant Call Results
	By Q2 of 2026




3. [bookmark: _Toc199333004]Application

Submission of Expression of Interest (EOI) 

3.1 Interested applicants must submit an Expression of Interest (EOI) using the prescribed WDARF EOI Form through their Host Institutions’ Office of Research (or equivalent) and endorsed by the Director, Office of Research (or equivalent) by the deadline mentioned above. Incomplete or late submissions will be rejected. 

3.2 EOIs will be reviewed by SSG. Shortlisted applicants will be informed to submit full proposals. 

Submission of Full Proposal

3.3 A full proposal is to be submitted using the prescribed WDARF Application Form (Form A2). All applications must be verified by the Host Institutions’ Office of Research (or equivalent) and endorsed by the Director, Office of Research (or equivalent) before it can be considered for evaluation.  

3.4 Host Institutions (with the exception of the IHLs and government organisations) are to complete the ‘Application for Eligibility for Workforce Development Applied Research Fund’ (Form A1). 

3.5 All applications shall be duly completed. Proposals will be rejected for incomplete submissions (e.g. missing documents, missing signatures, sections left blank and so on) and failure to adhere to templates provided (e.g. proposal template, timeline and so on). Applicants are strongly encouraged to collaborate closely with potential users of the research to foster the effective translation of research into policy or practice, and to provide details on these collaborations in the submitted proposals.  
 
3.6 Applicants shall ensure that all information provided in the proposal is accurate and not misleading at the point of submission.

3.7 All applications and accompanying documents must be submitted through the Host Institutions’ Office of Research (or equivalent) to SSG through IAL. Host Institutions shall send all finalised documents (in both word and pdf version) to research@ial.edu.sg by the deadline mentioned above. 

3.8 SSG reserves the right to reject late or incomplete submissions of proposals.

Application Forms

3.9 The following are forms required for submission of EOI and full proposals. 
	Name of Form
	Form
	Applicant to Note

	Expression of Interest (EOI)
	

	To be submitted by 18 July 2025


	Application for Eligibility for Workforce Development Applied Research Fund (Form A1)
	

	To be submitted for shortlisted EOIs that are invited to submit full proposal. 
Not applicable for IHLs and government organisations. 


	Summary listing of all research proposals
	

	To be submitted for shortlisted EOIs that are invited to submit full proposal. 


	All endorsed research proposal applications (Form A2).
	

	To be submitted for shortlisted EOIs that are invited to submit full proposal. 

For resubmitted proposals, reviewers’ comments must be addressed accordingly.





4. [bookmark: _Toc199333005]Eligibility

4.1 The research must be conducted in Singapore, and on issues relating to Singapore. Comparative studies with other countries are acceptable if deemed to be appropriate to the research study. Research proposals can cut across the different challenge statements and research themes. 

4.2 [bookmark: _Hlk196400844]The WDARF Grant Call is open to all local Host Institutions. Foreign institutions and researchers may partner a Host Institution for the grant call. Foreign researchers may participate as Principal Investigator, Co- Principal Investigator or Collaborator.

4.3 SSG reserves the right to disqualify, discontinue funding or reject any project team in the event of the withdrawal or change of PI and co-PIs.

4.4 The WDARF Grant allows for joint submission from eligible institutions. However, the disbursement of the grant will be made only to the primary Host Institution.

4.5 The Principal Investigator may submit more than one (1) proposal but funding a Principal Investigator for more than one (1) proposal at a time will only occur in exceptional circumstances. Principal Investigators with existing approved projects may submit proposals.

4.6 Research proposals already funded by other funding bodies will not be considered under the WDARF Grant. Similar version or part(s) of the research proposal shall not be submitted to other agencies for funding prior to the end of the current grant call process.  

4.7 [bookmark: _Hlk104373520][bookmark: _Hlk105748653]The Principal Investigator is to get feedback on proposal from one internal and one external colleague on improving research design. Inputs from industry colleagues will also be welcomed, in order to ensure industry relevance. 

Host Institutions

4.8 By endorsing the grant application(s), the Host Institution is confident that the proposed research team has the necessary competencies and track record to bring about the successful completion of the proposed project.

4.9 For each awarded research project, the Host institutions would be required to enter into a grant agreement/contract with SSG for the duration of the research project.  

4.10 The grant terms and conditions are stipulated in the Grant Agreement template.



[bookmark: _Hlk165897205]Research Team

4.11 The Principal Investigator must fulfil the following requirements at the point of application:

a. Holds a primary full-time appointment (defined as a minimum commitment of at least 9 months per year) or an affiliation with a local institution;

b. Holds an EdD or PhD qualification;

c. Has at least five (5) years of research experience, and has assumed the responsibility of a Principal Investigator or Co-Principal Investigator for at least one (1) research project;

d. Has managed project grants of the magnitude requested in the application; and

e. Has a track record of leadership ability in leading research projects and providing mentorship to research team, as well as having productive research outcomes.

4.12 The research team may comprise international researchers but must include at least one Singaporean or Singapore Permanent Resident within the team.  The researchers or research partnerships would be expected to have a mix of skills including:

a. A strong understanding and appreciation of the broad policy context in the area of skills and workforce development and lifelong learning, and its linkages to the SkillsFuture programmes and policies;

b. Research and analytical expertise in one or more social, economic or behavioural science disciplines, and the use of multi-disciplinary approaches where appropriate.


5. [bookmark: _Toc136253868][bookmark: _Toc199333006]Research Timeframe

5.1 Project duration shall be capped at 24 months and adhere to the approved timeline committed in the proposal. 

5.2 Projects longer than 24 months may be funded on a case-by-case basis and are subject to approval. 

5.3 Projects are required to start within 2 months after signing of the Grant Agreement. 


6. [bookmark: _Toc199333007]Funding Support

6.1 Research projects must be costed appropriately and reasonably according to the methodology proposed and overall size of the project. Applicant shall exercise due diligence to ensure that the budget is value for money. Upon in-principle approval of the research proposal, the research team and SSG will embark on a meeting to assess and phase the budget before finalising the budget to be supported. 

6.2 The fundable components are:

6.2.1 Research Manpower

a. Manpower expenses for personnel engaged for the research project, and can include personnel to conduct research, research management and research administration. Supported costs include the full remuneration package per Host Institution’s Human Resource policy and shall be pro-rated based on the personnel’s direct involvement in the project. 

b. Funding of research staff under the WDARF must comply with the prevailing and consistently applied Human Resource guidelines of the employing Host Institution.

c. The salary cost of Principal Investigator, Co-Principal Investigator and Collaborator are not funded if they are employed by the Host Institutions. However, if these resources are from partner institutions and there are direct costs to the Host Institutions to engage and collaborate with them, the relevant costs are funded.   

6.2.2 [bookmark: _Hlk105428162]Other Operating Expenses

a. Survey administration and logistics costs (e.g. data collection related costs, printing of survey forms, incentives to garner responses); 

b. Purchase of survey or administrative datasets; 

c. Printing of research reports and materials; 

d. Engagement fee of experts such as consultants

e. Travel and Accommodation (e.g. travel cost for experts)

Refer to Annex A on the list of fundable / non-fundable components. The list of fundable / non-fundable components is not exhaustive. For clarifications on fundable / non-fundable items, please contact research@ial.edu.sg.

6.3 All items claimed must comply with the Host Institution’s internal procurement process, guidelines and policies. 

6.4 Indirect costs in research are those costs that are incurred for common or joint objectives and therefore cannot be identified readily and specifically with a particular sponsored project, but contribute to the ability of the Host Institution to support research projects, such as providing research space and administering the activities. SSG will support indirect research costs (IRC) at a flat rate of 30% of the total qualifying direct costs of each approved project. Principal Investigator will need to budget for the IRC within the overall project cost. SSG reserves the right to adjust this rate.




7. [bookmark: _Toc199333008]Evaluation Criteria

7.1 Proposals will be evaluated based on the following criteria:

	Key Criteria
	Sub-Categories
	Description

	Relevance

	(i) Significance of research problem
	Is the research problem of significance at the present time?

	
	(ii) Relevance to WDARF research themes and challenge statements
	Does the research problem address the WDARF research themes and challenge statements? 

	Importance of research to potential users (policy and practice) and to knowledge
	(i) Contribution to policy and/or practice
	Does the application have the potential to inform or enhance practice in the area of skills development and adult learning in Singapore? 
Does the application identify outputs and channels for engaging with policy makers that are realistic and feasible?

	
	(ii) Contribution to knowledge and scholarly research
	Does the research have the potential to make a notable contribution to current understandings in skills development and adult learning in Singapore?

	Technical Merits
	(i) Clarity of research questions and objectives
	Are the research questions and objectives clear and suitable to address the research problem.

	
	(ii) Review of relevant literature
	Is there a review of existing literature relevant to the research problem? Does the review demonstrate an understanding of current knowledge in the area of proposed research?

	
	(iii) Conceptual framework
	Does the proposal offer a conceptual framework? Is there a logical relationship between the framework and the problem addressed by the study?

	
	(iv) Methodological framework
	Is the methodological approach clearly explained? 
Is the approach appropriate to address the research questions / objectives? 
Is the approach supported by adequate discussion of current literature relevant to the proposed approach?

	
	(v) Clarity and adequacy of research methods
	Do the methods allow the researchers to plan, collect, analyze, and interpret data in order to make defensible conclusions? Are the research method(s) clearly and adequately described in terms of the following (where relevant):
a. Research Design
b. Sampling Plan 
c. Instrumentation
d. Data Gathering (Collection) Technique
e. Analytical Framework 

	Outputs, dissemination and impact 
	(i) Research
	Are scholarly outputs identified? 
Are these outputs specific, achievable, and appropriate for the research focus? 
Is completion of scholarly outputs included in the overall research plan?

	
	(ii) Policy and practice
	Are the pathways to impact and plans for involving and disseminating research insights to potential users, including those involved in policy and/or practice, clearly articulated. Are they specific and quantified? 
Are they realistic and achievable?

	Project Team and Execution
	(i) Track record of investigators
	Do the investigators have the relevant expertise?

	
	(ii) Reasonable staffing support
	Are the proposed staff resources appropriate to achieve the objectives outlined in the proposal?

	
	(iii) Realistic Timeline
	Is the timeline for the completion of research reasonable and achievable?
Will the findings be produced in a timely manner?
Are the plans for dissemination and impact realistic and achievable?

	
	(iv) Reasonable Budget
	Is the size of the budget requested reasonable relative to the targeted deliverables?

	
	(v)Inter-Institutional/Inter-Disciplinary Collaboration
	The project integrates representatives from different institutions and across multiple relevant disciplines



7.2 The proposals will be evaluated by an expert review panel appointed by SSG. The panel may be informed and supplemented by peer reviews by experts in the specific fields, to make informed evaluation.

7.3 The proposals and inputs from the expert review panel, as well as inputs from potential users of the research, will be submitted to SSG Research Committee for selection and approval.


8. [bookmark: _Toc136253548][bookmark: _Toc136253872][bookmark: _Toc136253549][bookmark: _Toc136253873][bookmark: _Toc136253550][bookmark: _Toc136253874][bookmark: _Toc199333009]Approval

8.1 Principal Investigators will be notified of the results through their Office of Research. The SSG Research Committee reserves the right to reject any or all proposals submitted without being obliged to give any reason thereof. Appeals will not be entertained.


9. [bookmark: _Toc136253552][bookmark: _Toc136253876][bookmark: _Toc136253553][bookmark: _Toc136253877][bookmark: _Toc136253554][bookmark: _Toc136253878][bookmark: _Toc136253555][bookmark: _Toc136253879][bookmark: _Toc136253556][bookmark: _Toc136253880][bookmark: _Toc136253557][bookmark: _Toc136253881][bookmark: _Toc136253558][bookmark: _Toc136253882][bookmark: _Toc136253559][bookmark: _Toc136253883][bookmark: _Toc136253560][bookmark: _Toc136253884][bookmark: _Toc136253561][bookmark: _Toc136253885][bookmark: _Toc136253562][bookmark: _Toc136253886][bookmark: _Toc136253563][bookmark: _Toc136253887][bookmark: _Toc136253564][bookmark: _Toc136253888][bookmark: _Toc136253565][bookmark: _Toc136253889][bookmark: _Toc136253566][bookmark: _Toc136253890][bookmark: _Toc136253567][bookmark: _Toc136253891][bookmark: _Toc136253568][bookmark: _Toc136253892][bookmark: _Toc136253569][bookmark: _Toc136253893][bookmark: _Toc136253570][bookmark: _Toc136253894][bookmark: _Toc136253571][bookmark: _Toc136253895][bookmark: _Toc136253572][bookmark: _Toc136253896][bookmark: _Toc136253573][bookmark: _Toc136253897][bookmark: _Toc136253574][bookmark: _Toc136253898][bookmark: _Toc136253575][bookmark: _Toc136253899][bookmark: _Toc136253576][bookmark: _Toc136253900][bookmark: _Toc136253577][bookmark: _Toc136253901][bookmark: _Toc136253578][bookmark: _Toc136253902][bookmark: _Toc136253579][bookmark: _Toc136253903][bookmark: _Toc136253580][bookmark: _Toc136253904][bookmark: _Toc136253581][bookmark: _Toc136253905][bookmark: _Toc136253582][bookmark: _Toc136253906][bookmark: _Toc136253583][bookmark: _Toc136253907][bookmark: _Toc136253584][bookmark: _Toc136253908][bookmark: _Toc136253585][bookmark: _Toc136253909][bookmark: _Toc136253586][bookmark: _Toc136253910][bookmark: _Toc136253587][bookmark: _Toc136253911][bookmark: _Toc136253588][bookmark: _Toc136253912][bookmark: _Toc136253589][bookmark: _Toc136253913][bookmark: _Toc136253590][bookmark: _Toc136253914][bookmark: _Toc136253591][bookmark: _Toc136253915][bookmark: _Toc136253592][bookmark: _Toc136253916][bookmark: _Toc136253593][bookmark: _Toc136253917][bookmark: _Toc136253594][bookmark: _Toc136253918][bookmark: _Toc136253595][bookmark: _Toc136253919][bookmark: _Toc136253596][bookmark: _Toc136253920][bookmark: _Toc136253597][bookmark: _Toc136253921][bookmark: _Toc136253598][bookmark: _Toc136253922][bookmark: _Toc199333010]Disbursement of Funds

9.1 Only items that are supported for funding will be funded by WDARF. The items that are supported for funding are presented in section 6. 

9.2 WDARF grant is provided on a reimbursement basis. Host institution shall pay for the incurred expenditure for the project first, and subsequently claim for reimbursement from SSG.  

9.3 Host Institutions shall use WDARF’s prescribed grant request form to claim for reimbursement.  The claims submitted by the Host Institution must be supported by originals or certified true copies of receipts, payment vouchers or invoices by the Chief Finance Officer /Director and External Auditors of the Host Institution.  

9.4 Claims may be submitted on a half-yearly basis (at the beginning of January and July) for expenses incurred for the past six (6) months, on the prescribed form together with supporting payment documents.


10. [bookmark: _Toc199333011]Grant Variation

10.1 Principal Investigators should submit all grant variations through the Host Institution’s Office of Research (ORE), using the appropriate forms:

	S/N
	Type of Variation 
	Form

	1
	Amendments to Project
	Form A5



	2
	Fund Virements
	



10.2 Principal Investigators should refer to “Guidance for Processing Variation Requests” (Annex B) in their preparation of the variation requests to ensure that all supporting documents have been duly completed.

10.3 OREs should evaluate the Principal Investigators’ requests and make decisions on all requests that fall within the Host Institution’s approving authority. For requests that require SSG’s approval, OREs should first evaluate the requests based on the considerations, norms and checks listed in Annex B and make recommendations for SSG’s consideration.

10.4 For all variation requests, SSG’s decision is final, and appeals will not be entertained. Retrospective variation requests are not allowed.

10.5 SSG reserves the right to reject any claims that have resulted from the project changes without prior approval from SSG (in specific circumstances as stated in Annex B).

10.6 Request for any variation should be made before the last three (3) months of the original end date of the project. Retrospective variation requests will not be allowed, unless there is compelling justification for submission of a late virement request.


11. [bookmark: _Toc199333012]Performance Management

11.1 Presentation of Preliminary/Final Findings
a. Principal Investigators would be required to present preliminary/final findings at the request of the Grantor.

11.2 Half-Yearly Progress Report

a. Principal Investigators are to submit soft copies of the half-yearly progress reports for each project via their respective Office of Research (or equivalent) per the schedule stated in the contract. The progress report shall be submitted on or before the last working day of the months of April and October. The progress report shall include milestones achieved, interim findings and projected cashflow.

b. These reports may be reviewed by an appointed panel or WDARF Secretariat to assess the progress of the project, and the Principal Investigators may be invited to make a presentation of their research progress / findings to SSG’s appointed panel or WDARF Secretariat.  Principal Investigators may be required to give additional information about the progress of their project if the information submitted is deemed inadequate.

c. Principal Investigators who fail to submit their progress report may be denied any grant disbursement until such progress report is submitted.

d. A template of the Half-Yearly Progress Report Form is appended here for reference.

	S/N
	Type of Report 
	Form

	1
	Half-Yearly Progress Report Form
	Form A4





11.3 Final Research Report

a. Principal Investigator is to submit soft copies of the final report within one (1) month from the project completion date (the writing of the final report shall be within the approved project timeline). The final report shall contain, among other things, a complete list of the Assets. The outcomes in the final report may be reviewed against the objectives of the project. The Principal Investigator may be contacted for further information if the final report is deemed inadequate or unsatisfactory and shall provide further information. 

A template of the Final Report Form is appended for reference. 
	S/N
	Type of Report
	Form

	1
	Final Report Form
	




b. Final reports will undergo a review by peers and will be approved for closure by the SSG Research Committee. 

c. Principal Investigator may be invited to make a presentation on the completed project to SSG / SSG appointed panel to ensure that the project has been completed satisfactorily, and that potential users of the research have been involved in the research.

d. It is recommended for Principal Investigator to also share soft copies of the publications and conference papers produced as part of the research project.

e. Principal Investigator is to submit the project’s final datasets of anonymised data (in common formats where possible, e.g. *.docx, *.doc (for qualitative data), and *.csv, *.xlxs, *.xlx, *.json (for quantitative data)) to the Grantor no later than twelve (12) months after the end of the project.  Grantor may use the data for analysis and publish derived statistics; research purposes; sharing with its research collaborators or parties commissioned by the Grantor; and any other purpose that is not prohibited by applicable law (as long as such use is in compliance with applicable law).

11.4 Assessment of Research Impact

a. Principal Investigator is to provide an assessment of the research impact (as outlined in section 6b of the WDARF application form A2) within six (6) months after acceptance of the final report. This assessment should include a description of how the research outcomes have been communicated to interested parties, including potential users that were identified in the research proposal, as well as address comments from SSG arising from the final report, if any. If necessary, PI may be required to incorporate inputs from relevant stakeholders before submission of research impact report. 

b. A template of the Impact Report Form is appended for reference. 
	S/N
	Type of Report
	Form

	1
	Impact Report Form
	Form A7






[bookmark: _Toc510001079]

12. [bookmark: _Toc199333013]Closure of Project Accounts

12.1 All projects are expected to be completed within the stipulated term as per the Grant Agreement. 

12.2 Host Institutions and Principal Investigators are to close the research project account within six (6) months from the date of project completion. SSG will not reimburse any expenditure incurred after the project completion date. Claims for allowable expenses should be prorated based on the relevant project periods only, and be submitted within six (6) months following project completion. Upon payment of such expenses, Host Institutions and Principal Investigators are to close the research project account immediately. 

12.3 Host Institution shall close the account for the WDARF Grant projects individually and return any unspent funds to SSG, if any, upon completion of the projects as and when it occurs. 

12.4 Host Institution must ensure that Principal Investigators are not to issue any new purchase orders after the project completion date, including retrospective orders. 

Post-Project Audit Report (includes Final Statement of Account)

12.5 The Host Institution shall submit a Post-Project Audit Report within six (6) months of the completion of the project.  The audit report shall include a final statement of account. Failure to do so may result in rejection of further claims. 

12.6 The Post-Project Audit Report shall confirm that the Host Institution’s requisitions are made in accordance with the Terms and Conditions of a Competitive Grant, and Guidelines.

[bookmark: _Toc510001080]

13. [bookmark: _Toc199333014]Compliance of Administrative Guidelines

13.1 In the event of non-compliance of this administrative guideline, SSG reserves the right to: 
a. withhold or withdraw the funding; 
b. disqualify the Principal Investigators from subsequent WDARF competitive funding; and/or 
c. take any action SSG deems appropriate. 


14. [bookmark: _Toc199333015][bookmark: _Toc510001082]Miscellaneous

14.1 SSG reserves the right to revise the administrative guidelines. The Host Institutions will be informed accordingly.
 

[bookmark: _Toc199333016]Annex A - List of fundable / non-fundable components
The below list of fundable / non-fundable components is not exhaustive. For items not listed within, please contact research@ial.edu.sg for clarification before incurring expenses. 
	Type of Expenses 
	Supportable?
	Description

	Research Manpower

	Principal Investigator (PI), Co-Principal Investigator and Collaborators
	Not supportable if they are already employed by the Host Institution. 

Supportable if they are from partner institutions, and there are direct costs to the Host Institution to engage / collaborate with them. 

The funding for these resources needs to be specifically justified and provided for in the grant application and approved by SSG.
	 

	Salary cost of research fellows, research associates, research assistants, admin and other staff.
	Yes, but only if deemed necessary to the project, specifically justified and provided for in the grant application, and approved by SSG.
	Includes salaries, CPF contributions and fringe benefits including medical, dental, contribution to welfare fund, bonuses, annual leave, staff insurance, etc. 

Allowed as part of overall compensation to employees provided such costs are incurred under formal established and consistently applied policies of the host institution.

The salaries offered to staff shall be reasonable, in line with local market benchmarks and comply with formal established pay scale of the host institution that is consistently applied regardless of the source of funds.

It excludes pre-employment medical check-up, application of employment pass, visa as well as any levy (e.g. foreign workers levy) imposed by the government.

	Student Assistants / Interns 

	Yes
	Only full-time students who are residents of Singapore and are enrolled in local institutes of higher learning qualify to be supported as a student assistant/intern.
Not allowable for students who are recipients of existing awards (or stipends) or students who are not residents of Singapore. 


	Experts’ honorarium
	Yes, but only if deemed necessary to the project, specifically justified and provided for in the grant application and approved by SSG.
	Only if specifically provided for in the grant proposal and approved by SSG. The Expert must be identified and his/her contribution to the project must be clearly defined and described in the proposal. The Principal Investigator shall verify that the remuneration rates comply with the Host Institution’s standard rates. The budget to be supported will be decided based on the above considerations.


	Overtime
	No
	

	Staff relocation cost
	No
	

	Staff recruitment and related cost
	No
	Examples of such costs are advertisement and recruitment agency cost.


	Other Operating Expenses
	

	Airfare, accommodation, per diem and local travel expenses
	Yes, but should be judicious and only if deemed necessary to the project, specifically justified and provided for in the grant application and approved by SSG.
Include justification of the need to travel, including why no other modes like conference call or online discussion is suitable. 
	Provided such costs are incurred under formal established and consistently applied policies of the Host Institution. It includes experts coming to Singapore to advise or Principal Investigator, Co- Principal Investigator travelling to consult the experts.


	Audit fees
	No
	This includes both internal and external audit fees.


	Books and specialised journals relevant to the research
	No
	

	Computer & AV Accessories
	Yes
	PI to consider utilizing equipment from host institution or rental options, if feasible.  

	Conference
	No
	

	Consultancy
	Yes
	Engagement fee of experts such as consultants.


	Developmental Tools
	No, unless deemed necessary and pro-rated to the project, specifically justified and provided for in the grant application and approved by SSG.
	This includes expenses (services and/or equipment) to conduct experiments or develop tools as required within the scope of the research project. For example, video production, printing of research collaterals and so on.

	Entertainment & refreshment
	No
	

	Fines and penalties
	No
	

	Goods and Services Tax (GST)
	Yes
	Allowed for expenses incurred for the project.

	Insurance premiums
	No
	The Host Institution is responsible for the insurance of the equipment, relevant workmen compensation and professional indemnity insurance which are in line with the Host Institution’s risk policies.


	Legal fees
	No
	

	Local & overseas conferences
	No
	

	Overhead expenses - rental, utilities, telephone charges, facilities management, etc
	No
	

	Patent application, IP related and commercialisation expenses
	No
	This includes patent application filing, maintenance and other related cost. Such cost shall be paid by the Host Institution.


	Professional Membership Fee
	No
	

	Professional Fees
(including fees to consultants)
	No, unless deemed necessary and pro-rated to the project, specifically justified and provided for in the grant application and approved by SSG.
	The proposal must show how the required professional service contribute to the research and why the work cannot be performed by the research team.  To include credential of the service provider(s) and fee breakdown. 

	Printing of final reports and other deliverables as stipulated in the proposal
	Yes
	For submission to SSG only.

	Publication Fee
	No
	This includes submission fee to subscription and open access journals.


	Staff retreat
	No
	

	Survey-related expenses
	Yes
	This includes:
· Cost related to survey administration and logistics
· Purchase of survey or administration database
· Incentives to garner responses (in accordance to Host Institutions policy and practices)
· Refreshments for focus group sessions.

	Training
	No 
	

	Transportation, postage & courier services
	Yes
	Only for expenses directly related to the project.  This includes postage, courier and freight charges for bringing in equipment and specialised research consumables and reimbursement for staff transportation.


	Working tools such as IT equipment and software




	No, unless deemed necessary and pro-rated to the project, specifically justified and provided for in the grant application and approved by SSG.
	Equipment shall be on rental or subscription basis, unless it can be justified that it is more cost effective to purchase the item(s).

Purchase of IT equipment must be in accordance with the IT policy of the Host Institution regardless of source of funds.
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[bookmark: _Toc510001084][bookmark: _Toc199333017]Annex B - Guidance for Processing Variation Requests
	S/N
	Type of Request
	Key Considerations
	Norms
	Supporting Documents Required
	Types of checks by ORE
	Approval Authority

	1
	Amendment to Project (General)

	General considerations

	Stage of project
	There should not be any amendments three (3) months from the end of project. 
	Form A5 (Project variation form)
	Form A5 is duly completed and endorsed. All supporting documents attached. 
	All amendments must be approved by SSG. (See exceptions at 1b, 1c). 


	
	
	
	Latest statement of accounts
	Fund availability
	

	
	Need for amendments
	Amendments should support the original objectives of the project only, not for support of “follow-on” research, changes to scope or research questions. 
	N.A.
	The PI has no outstanding half-yearly/final progress reports and final research reports for any SSG grants. PIs with overdue reports are not allowed to submit variation requests. 
	

	
	Amendment to Project (Specific Requirement)

	1a)
	Change of PI/Co-PI 
	Suitability of proposed PI/Co-PI 
	Ability of the new PI/Co-PI to contribute and achieve the intended objectives of the project. 
	Form A5

Information on incoming and outgoing PI/Co-PI: last day of work in Institution, name of Institution he will be joining, etc. 
 
	Application should reach SSG three (3) months in advance before PI/Co-PI leaves (for contract expiry/termination cases) and as soon as practicable for resignation cases. ORE should consider working closely with HR and schools to ensure timeliness especially in submitting change of PI request. 
	Request for a change in the PI/Co-PI must be made to SSG and be endorsed by the ORE of the existing and/or new Host Institutions. The new PI/Co-PI must be a recognised expert in that area and possess the necessary expertise to continue with the research work. 

	
	
	Cost implications
	Must be within the approved Research Manpower budget. 
	CV, Letter of recommendation and credentials of incoming PI/Co-PI

	ORE needs to determine whether the proposed PI /Co-PI is eligible based on WDARF Grant eligibility criteria and whether he/she is suitable and has the skills to continue and complete the research work. If in doubt, ORE could request for Letter of recommendation from current employer of proposed PI/Co-PI. 
	

	
	
	SSG reserves the right to terminate the grant if: 
· No suitable replacement is found; 
· Proposed PI is rejected; or 
· New PI cannot achieve the necessary outcomes. 
· Impact on research outcomes and timeline
	
	Only applicable to Change of PI: 
Mitigation Plan while waiting for new PI/Co-PI to come in: Research Office and new PI should jointly develop a mitigation plan to sustain/ resuscitate the project, including: 
· reassessing project milestones/KPIs 
· taking steps to ensure students’ graduation is not disrupted 
· identifying and committing to put in all necessary resources and time where relevant

The plan should be signed off by both the dean of department and the current/new PI/Co-PI.
	ORE needs to assess the feasibility of the mitigation plan 

	

	1b)
	Change of Collaborators/Experts 
(Removal/ Replacement/ Addition)
	Impact on research outcomes and timeline

Relevance and contribution to project outcome
	The need for the collaborators/experts must be driven by the project need and justified accordingly
	Form A5 or equivalent documentation required by ORE 
	ORE has to ensure timeliness in submitting requests to Director of Research (DOR) for changes in collaborators/experts, such as removal or addition of collaborators/experts.

ORE needs to assess the suitability of the collaborators/experts to the proposed role and contribution to the project. 
  
	Request involving the removal, replacement or addition of collaborators/experts within the approved budget for collaborators/experts shall be approved by DOR (or above).  

Written assessment supporting the request for change, including the assessment of impact to the project and justification for the appointment, should be provided to SSG at least 2 weeks before the change is affected.

For requests that exceeds the approved budget for fees paid to Collaborators/Experts (i.e. Experts Honorarium), SSG’s approval will be sought on fund virement (refer to item 2b). No request to increased budget is allowed.


	
	
	Cost implications
	Aligned to university’s norms and based on the responsibility and deliverables and within the approved budget for collaborator/experts
	
	ORE to assess the reasonableness of the requests, e.g. the job scope is commensurate with the duration, and assess if consultation, if required, can be done via email/ video conferencing. 
	

	1c)
	Change of Research Fellows/ Research Associates/
Research Assistants/
Student Assistants/ Other Staff
(Removal/
Replacement/Addition)
	Impact on research outcomes and timeline

Relevance and contribution to project outcome
	The need for changes in the approved number of the project team members (due to removal or addition of research assistants/research associates/student assistants) must be driven by the project need and justified accordingly.
	For changes in number or/and name of research assistants/research associates/student assistants, no variation is needed if there is no need for fund virement.
	ORE has to ensure the changes in number or/and name of research assistants/research associates/student assistants do not require fund virement.  
	Host Institution to inform IAL of any changes in number or/and name of research assistants/ research associates/ student assistants for record purposes. 

	
	
	
	
	
	If fund virement is required, please refer to Para 2. 

	1d)
	Project Extension 
	Impact on deliverables and usefulness of final research outcome in view of the delay 
	To ensure currency of research, extension will be capped at 6 months 
	Form A5

Evidence of satisfactory progress (e.g. copies of publication arising from the research, abstracts of conferences attended etc.) 

Justification for the delay(s) encountered and why the mitigating measures taken did not achieve their intended objectives

Revised Project Implementation Schedule (Gantt Chart) 
	ORE needs to assess if it is realistic for the project to achieve closure with the requested extension. Request for extension will not be supported merely due to manpower constraints. 
Request for grant extension must reach SSG at least six (6) months before end date of project. 

The PI must ensure sufficient funds in each vote to support the extension request. Any virement requests necessary to meet the extension period must be made known as part of the extension request.

	SSG may consider a one-time extension of up to six (6) months with no-cost involvement if the PI is able to demonstrate ability to deliver on the other remaining milestones and furnish strong justifications for the extension. 

An extension beyond six (6) months may be considered on a case-by-case basis. No additional funds would be given for any extensions. 

	
	
	Cost implications 
	Must be within the approved budget. 
	
	
	

	1e)
	Change of scope 
	Change of scope is not allowed as this will amount to a new research project which would have to be separately evaluated by the expert review panel and approval is required by the research committee on its own merits.  
	N.A.
	N.A.
	N.A.

	1f)
	Change of research design and research methodology
	That it increases the usefulness of the final research outcomes but that does not affect the approved scope and research questions.
	Must be within the approved budget.
	Form A5

Details and rationale of the change(s) and how it increases the usefulness of final research outcomes should be included.
	Review and support the request. Form A5 is duly completed and endorsed. All supporting documents attached.  
	Request for a change in research design and research methodology must be made to SSG for approval and be endorsed by the ORE.

	1g)
	Termination/ Lapse of Project
	Alternative options to termination
	Other options should be explored to ensure that the best outcome is achieved with the investment already made. Justification why these options are not feasible, and termination is the only option.
	Form A5

Department report: Department should prepare a report that includes: 
· A review of what went wrong for the project 
· What are the alternatives to terminations and why they are not applicable in this case 
· Preventive measures to avoid future occurrence. 

The report should be signed off by both the dean of department and the DOR. 

	ORE to assess the adequacy of the winding-down plan and the Department report. 

	SSG

(Per the termination clause in the grant agreement)

	
	
	Automatic Termination 
	If the original PI has become unavailable (e.g. resignation, passing), Host Institution should propose a replacement PI. If the replacement PI is not acceptable to SSG, the project is automatically terminated. 
	
	
	

	
	
	Orderly conclusion of project 

	Project accounts should be frozen immediately once termination proceedings are initiated. 
A separate winding-down budget should be drawn up for SSG’s consideration. This covers expenses necessary to affect an orderly conclusion, for a period not exceeding three (3) months from the date of termination. 
	
	
	

	2
	Fund Virement (General)

	General considerations
	The critical role of the proposed items to project outcomes and the reason they were not budgeted in original proposal 
	Fund virement is to support the project only, not to support any “follow-on” research. 

	Form A5
	Form A5 is duly completed and endorsed. All supporting documents are attached. Check is done on whether requested item was in the approved budget and whether requested item is within WDARF Grant fundable list, as well as value for money considerations.  
	Fund virement 
SSG delegates the approval authority for the virement of funds between approved votes to the Host Institution, subject to a cumulative amount not exceeding 10% of the original total project direct cost value (excluding IRC). SSG is to be notified, through Secretariat, of all virement made between and within approved votes in the progress report.

For virement between approved votes which is cumulatively above 10%, the approval authority remains as SSG. 

Inter-institutional virement requires SSG’s approval and acknowledgement from the DOR (or equivalent) for all institutions involved. 

	
	Cost-savings principle 
	It is possible for PI to use cost-savings within approved project cost to purchase essential new items not previously budgeted. 
However, purchase must be based on needs; availability of savings is not a reason for new purchase. 
	Latest statement of accounts 
	Fund availability 

	

	
	
	
	Relevant quotations 
	Justification of need for the purchase. Reasonableness of quotes by cross-referencing similar purchase or independent checks and comply with the prevailing procurement rules of the Host Institution.  
Whether proposed purchase items are already available in Host Institution, or can be more cost-effectively leased. 
	

	
	Stage of project 
	Compelling justifications to be provided for virement requests if project is ending in a year or less. 
Virement would not be approved if project is ending in three (3) months or less, unless in exceptional cases.
	N.A.
	The PI has no outstanding half-yearly/final progress reports and final research reports for any SSG grants. (PIs with overdue reports are not allowed to submit variation requests.) 

Justification for virement.
	

	Fund Virement (Specific Requirement)

	2a)
	Overseas travel 
	Only for PIs, Co-PIs and Experts
	Follows the travel policies and guidelines of Host Institution


	Form A5
	ORE has to ensure the institution’s travel policies and guidelines are adhered to in PI’s amendments to the travel budget during Budget Phasing. 

Justification for need to travel and why no other modes like conference call is suitable.
	Virement of funds into the Overseas Travel sub-vote is not allowed. 

Overspending will not be reimbursed. 

	2b)
	Collaborator and Expert (Beyond the approved budget for engagement of collaborator(s) and Expert(s))
	Relevance and contribution to project outcomes 
	The need for a Collaborator/Expert must be driven by project needs (e.g. not because Host Institution requires Collaborator/Expert to give public lecture or other activities.) 

Why the need was not identified at stage of proposal submission or before entering the agreement.
	Form A5 

Curriculum Vitae of prospective candidate 
	ORE needs to assess the role, credentials and expertise of the Collaborator/Experts. If in doubt, to request an independent assessment from the dean of department. 

Justification for need to travel and why no other modes like conference call is suitable.
	Approval by SSG 

	
	
	Track record
	N.A.
	Form A5
Job scope/deliverables of Expert 
	ORE needs to assess reasonableness of request, e.g. the job scope is commensurate with the duration requested. Particularly, ORE needs to assess if the consultation can be done via email/tele-video conferencing, rather than through appointment of Expert. 
	

	
	
	Duration of stay 
	The job scope and deliverables of Collaborator/Expert must be clear for assessment of the duration required of his/her service 
	
	
	

	
	
	Fees/Honorarium
	Fees/Honorarium for Collaborator/Expert must be aligned with Host Institution’s applied policies and guidelines 
	
	
	

	2c)
	Change of Research Assistants/
Research Associates/
Student Assistants
(Removal/
Replacement/Addition)
	Impact on research outcomes and timeline

Relevance and contribution to project outcome
	The need for changes in the approved number of the project team members (due to removal or addition of research assistants/research associates/student assistants) must be driven by the project need and justified accordingly.
	Form A5

	Form A5 is duly completed and endorsed. All supporting documents are attached. Check is done on whether requested item was in the approved budget and whether requested item is within WDARF Grant fundable list, as well as value for money considerations.  
	Fund virement 
SSG delegates the approval authority for the virement of funds between approved votes to the Host Institution, subject to a cumulative amount not exceeding 10% of the original total project direct cost value (excluding IRC). SSG is to be notified, through Secretariat, of all virement made between and within approved votes, in the progress report.

For virement between approved votes which is cumulatively above 10%, the approval authority remains as SSG.  
Inter-institutional virement requires SSG’s approval and acknowledgement from the DOR (or equivalent) for all institutions involved. 
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THE WORKFORCE DEVELOPMENT APPLIED RESEARCH FUND (WDARF) 

GRANT CALL 2025 - EXPRESSION OF INTEREST (EOI)


Note

1. Please complete all sections. Incomplete submission will not be accepted.

2. Shortlisted applicants will be informed in August 2025 and given approximately 1 month to submit a full proposal. 



		Application Type



		 New Application                                    

 Resubmission   (Year of Past Submission(s): _____________)





		Project Team 

(Please provide names, affiliations and email addresses)



		Principal Investigator (PI) Name & Institution

		



		Eligibility Declaration for PI

		☐ Holds a primary full-time appointment (defined as a minimum commitment of at least 9 months per year) or an affiliation with a local institution

☐ Holds an EdD or PhD qualification

☐ 5 years of research experience, and has assumed responsibility of a Principal Investigator or Co-Principal Investigator for at least 1 research project

☐ Has managed project grants of the magnitude requested in the application

☐ Has a track record of leadership ability in leading research projects and providing mentorship to research team, as well as having productive research outcomes



		Co-investigators (Co-PIs) / Collaborators Names & Institutions

		









		Project Title



		










		Research Area(s) of Focus  



		CHALLENGE STATEMENTS

All submitted EOIs MUST address one of the Challenge Statements below: 

	☐ Challenge Statement #1: Overcoming barriers to participation

How can we better understand barriers and motivations faced by specific learner groups, i.e. mature workers, non-degree holders, low-wage workers, persons with disabilities in participating in CET? Are there more learner groups facing significant barriers to participation in lifelong learning? How can we better support and encourage/nudge these groups to advance their skills/training development journey through signposting, incentives and government programmes, and/or enhanced education and career guidance?

	☐ Challenge Statement #2: Don’t PET the CET

What are the differences in learning and training approach between working adults and pre-employment training? What principles of learning and training apply well to working adults but not pre-employment students? Conversely, what pedagogical principles can apply well to both demographics?

☐ Challenge Statement #3: Digitalising adult learning 

How do we define and measure “good” use of the digital medium for adult learning? What modes – synchronous/asynchronous; hybrid/single-mode; gamified etc. – are most effective under what circumstances?

☐ Challenge Statement #4: Every workplace a learning workplace

What companies succeed in building a learning workplace for themselves? How can the rest be helped? What modes of workplace learning (e.g. OJT, WSP) work best under what circumstances?



RESEARCH THEMES

All submitted EOIs must address one of the Research Themes below: 

☐ Theme A: Developing Effective Adult Learning Pedagogies, Skills Development and Enterprise Engagement Strategies 

☐ Theme B: Facilitating Learning and Career Choices among Adult Learners

☐ Theme C: Enhancing Employment Outcomes through Adult Learning and Skills Development

☐ Emerging themes related to CET, Adult Learning and Workforce Development 

    Please specify theme, how it is emerging and relevant: 










		Summary of Research: 

[bookmark: _Hlk104286759]Please succinctly state the following in 1200 words or less:

•	 Research Objectives and Questions

•	Research Design and Methodology

• Intended Outcome and Expected Deliverables; and their relevance for translation into policy and/or practice in skills development, career development or adult learning in Singapore

•	 How does the research align to the selected Research Themes and Key interests/Priority questions and/or addresses the selected Challenge Statements, 


If this is a re-submission, please clearly highlight and focus on the key changes that have been made to the proposal, and work that has been done since the last submission.



Kindly note that information provided beyond the word limit will be disregarded. 





		



















		Keywords

Please include the list of specified key words relevant to the proposal, and additional key words may be included as necessary for the proposal. The key words do not count towards the word limit: 

· Stakeholder: Individuals, Enterprises, TAE sector

· Age group: Early Career Workers, Mid-Career Workers, Senior Workers

· Group Characteristics: Low Wage, Persons with Disability (PwD), Platform Workers, Gig Workers, Self-employed, Non-University Graduates, Fresh Graduates, Small-Medium Enterprises (SME), Large Local Enterprises (LLE), Multinational Corporations (MNC), Adult Educators, Training Providers, General Population 

· Topics: Workplace Learning, Digitalisation, Individual Agency and Motivation, Skills Training, Pedagogy/Andragogy, Career and Employability, Outcomes



		







		[bookmark: _Hlk104286788]Estimated Resources Required

(For manpower, equipment, consumables and other costs)



		[bookmark: _Hlk167697246]










Endorsements


Principal Investigator (PI):

I declare that the information provided is true and complete to the best of my knowledge.

		



		



		

		

		

		



		Name 

		

		Signature

		

		Date







Host Institution:

The Institute supports the above proposal.





		



		

		

		

		

		



		Name of Director of Research

		

		Signature

		

		Date







2



image1.jpeg

SKlLLs'ﬁa?ure SG






image2.jpeg

INSTITUTE FOR
ADULT LEARNING
® SINGAPORE






image3.png







image4.png








image2.emf
Form 

A1_Application form for Host Institutes_2025_Final.docx


Form A1_Application form for Host Institutes_2025_Final.docx


2025













The Workforce Development Applied Research Fund (WDARF) Grant Call Singapore - 2025



APPLICATION FOR ELIGIBILITY BY HOST INSTITUTE 

(FORM A1)



- Autonomous Universities, Polytechnics, ITE and government organisations are not required to complete this form


















		Name of Organisation:

		



		Postal Address:

		



		Name and designation of contract person:

		



		Telephone Number:

		



		E-mail:

		



		Date of application (dd/mm/yyy)

		



		

		



		

1. Description of research organisation



Please provide the following information:

· Organisation structure

· Objectives of the research organisation

· Key research achievements

· Breakdown of staff strength (Provide a list of active researchers and their appointments as an annex)





		



		

2. Research governance



Please provide description of policies and procedures, providing supporting documents where possible, which are in place for the following:

· Detecting, reporting and acting upon financial fraud;

· Detecting, reporting and acting upon scientific misconduct;

· Ensuring appropriate ethical review of research grants;

· Ensuring that the rights and privacy of human subjects are protected at all times;

· Risk management;

· Financial management; and

· Procurement policy
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Name of Host Institute: 

		

3. 

7

Form A1

		

4. Research Income

Please provide information about the organisation’s research income in the last three years.





		Year 

		Source of income

		Total Research Income



		

		

		Public Research Funding

		Other research funding



		

		

		

		



		

		

		

		



		

		

		

		



		Total

		

		

		















5. 

		

6. Research Grant Management



6.1 Is there an Office of Research (or its equivalent) in the organisation? If yes, briefly describe the roles and responsibilities of the Office of Research (or its equivalent)

6.2 How is research grant expenditure monitored? What are the internal controls in place? (E.g.: How does the organisation prevent ineligible costs from being charged to research grants? How do the organisation/office of research keep track of the working hours of research staff that are charged to research grants?)





		



		

7. Audit

7.1 How are internal audits conducted within your organisation? Please include details on frequency of audit, scope of audit, and who carries out these audits.

7.2 How regularly do your organisation’s auditors review research grant administration processes? Please provide, where available, a copy of your organisation’s latest internal or external audit reports related to the management of research grants.





		







		

8. Research projects

Please provide details of research projects conducted for the past three years.



		S/N

		Title of Project

		Name of Principal Investigator/Researcher

		Funding Source 



		Grant Amount 



		Duration of project



		

		

		

		

		

		



		

		

		

		

		

		



		

		

		

		

		

		



		

		

		

		

		

		



		

		

		

		

		

		



		

		

		

		

		

		



		

		

		

		

		

		



		

		

		

		

		

		



		

		

		

		

		

		



		

		

		

		

		

		



		

		

		

		

		

		













9. 

		

10. Details of designated Director of Research (DOR) 



		NRIC/FIN:

		



		Salutation:

		



		Name:

		



		Year of Birth:

		



		Citizenship:

		



		Institution:

		



		Designation:

		



		Employment Type:

		Permanent / Contract / Part-Time / Temporary / Intern / Others (Please specify)



		Address:

		



		Telephone:

		



		Fax Number:

		



		Email:

		















For and on behalf of <name of research organisation>

Signature of authorised signatory	:	________________________

	

Name of authorised signatory	:	________________________

		

Designation of authorised signatory	: 	________________________



Date		:	________________________	
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Summary of Applications

		Research Themes:		A. Developing Effective Adult Learning Pedagogies, Skills Development and Enterprise Engagement Strategies		B. Facilitating Learning and Career Choices among Adult Learners		C. Enhancing Employment Outcomes through Adult Learning and Skills Development		D. Emerging themes related to CET, Adult Learning and Workforce Development		2025 Challenge Statements

		Research Area(s) of Focus		A-1: Improving training participation, engagement and outcomes through effective learning design and delivery model, including technology in adult learning and workplace learning		B-1: Enhancing and promoting lifelong learning and career resilience		C-1: Identifying emerging and future skills needs (e.g. including impact of digitalisation on the future of work) and adapting policies to support these needs		D-1: Emerging themes		Challenge Statement #1: Overcoming barriers to participation.		How can we better understand barriers and motivations faced by specific learner groups, i.e. mature workers, non-degree holders, low-wage workers, persons with disabilities in participating in CET? Are there more learner groups facing significant barriers to participation in lifelong learning? How can we better support and encourage/nudge these groups to advance their skills/training development journey through signposting, incentives and government programmes, and/or enhanced education and career guidance or any other proposed means? What are some inventive ways we can adopt to overcome any barriers to participation in lifelong learning? 

				A-2: Enhancing and promoting the adoptions of skills recognition systems		B-2: Developing differentiated learning and career support for identified groups (e.g. mid-careerists,  older workers/seniors, persons with disabilities, self-employed persons)		C-2: Optimising employment outcomes from skills development and training strategies				 Challenge Statement #2: Don’t PET the CET.		What are the differences in learning and training approaches between that for working adults and pre-employment training? What principles of learning and training apply well to working adults but not pre-employment students? Conversely, what pedagogical/andragogical principles can apply well to both demographics? What relevant pedagogical/andragogical approaches are we able to create which focus on honing the learning of working adults? 

				A-3: Developing adult educators for effective adult learning curriculum development and facilitation 				C-3: Enhancing CET incentives and interventions to promote up/re-skilling efforts 				Challenge Statement #3: Digitalising adult learning		How do we define and measure “good” use of the digital medium for adult learning? What modes – synchronous/asynchronous; hybrid/single-mode; gamified etc. – are most effective under what circumstances? How may we best harness the digital means to strengthen adult learning? 

				A-4: Strengthening partnerships with enterprises to ensure a responsive skills ecosystem 				C-4: Evaluating the effectiveness and impact of CET interventions on enterprises and individuals				Challenge Statement #4: Every workplace a learning workplace		What companies succeed in building a learning workplace for themselves? How can the rest be helped? What modes of workplace learning (e.g. OJT, WSP) work best under what circumstances?  How may we best enhance workplace learning opportunities – formal, informal and non-formal – to make workforce learning a norm for all? 



		S/N		Type of Application		Title of proposal		Primary Research Theme		Research Area(s) of Focus.
*Please specify A-1 to D-1 as stated above.		Challenge Statements. 
Please specify Challenge Statement # as stated above.		Host Institution		Main Principal Investigator										Co-PI and Collaborator										Budget Details				Project Duration

				New Application / Resubmission												Title (Prof/ Assoc Prof/ Asst Prof/ Asst Prof)		Name		Email Address		Department		Lead Faculty/ School		No. of team members		Co-Principal Investigator(s) within University (Dept, faculty)		Co-Principal Investigator(s) outside university (Institution, Dept, faculty)		Collaborator(s) within University 		Collaborator(s) outside University		Budget (SGD)		Budget breakdown 
(EOM / OOE / IRC)		Duration (months)		Duration breakdown (if any)
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The Workforce Development Applied Research Fund (WDARF) Grant Call Singapore - 2025



APPLICATION FORM FOR GRANT

(FORM A2)



Section 1: Administrative details



		Name of Host Institute: 

		



		Title of Research Proposal: 

		



		Application Type:

☐ New Application

In selecting this option, I declare that I have not submitted any similar proposals for funding by a Singapore public sector agency (including applications for the Social Social Sciences & Humanities Research Thematic Grant, Tertiary Education Research Fund and Science of Learning Programme supported by the Ministry of Education) prior to this submission

 Resubmission 
Year of Past Submission:





		Challenge Statements 

Proposals submitted MUST address one of the Challenge Statements below:



☐ Challenge Statement #1: Overcoming barriers to participation

How can we better understand barriers and motivations faced by specific learner groups, i.e. mature workers, non-degree holders, low-wage workers, persons with disabilities in participating in CET? Are there more learner groups facing significant barriers to participation in lifelong learning? How can we better support and encourage/nudge these groups to advance their skills/training development journey through signposting, incentives and government programmes, and/or enhanced education and career guidance or any other proposed means? What are some inventive ways we can adopt to overcome any barriers to participation in lifelong learning?

☐ Challenge Statement #2: Don’t PET the CET

What are the differences in learning and training approaches between that for working adults and pre-employment training? What principles of learning and training apply well to working adults but not pre-employment students? Conversely, what pedagogical/andragogical principles can apply well to both demographics? What relevant pedagogical/andragogical approaches are we able to create which focus on honing the learning of working adults? 

☐ Challenge Statement #3: Digitalising adult learning

How do we define and measure “good” use of the digital medium for adult learning? What modes – synchronous/asynchronous; hybrid/single-mode; gamified etc. – are most effective under what circumstances? How may we best harness the digital means to strengthen adult learning? 

☐ Challenge Statement #4: Every workplace a learning workplace

What companies succeed in building a learning workplace for themselves? How can the rest be helped? What modes of workplace learning (e.g. OJT, WSP) work best under what circumstances?  How may we best enhance workplace learning opportunities – formal, informal and non-formal – to make workforce learning a norm for all? 



Research Themes

Applicants MUST select at least 1 (one) Research Theme below:



A. Developing Effective Adult Learning Pedagogies and Skills Development and Enterprise Engagement Strategies 

☐ Improving training participation, engagement and outcomes through effective learning design and delivery model, including technology in adult learning and workplace learning

☐ Enhancing and promoting the adoptions of skills recognition systems 

☐ Developing adult educators for effective adult learning curriculum development and facilitation

☐ Strengthening partnerships with enterprises to enable a responsive skills ecosystem

B. Facilitating Learning and Career Choices among Adult Learners

☐ Enhancing and promoting lifelong learning and career resilience

☐ Developing differentiated learning and career support for identified groups (e.g. mid-careerists, older workers/seniors, persons with disabilities, self-employed persons)

C. Enhancing Employment Outcomes through Adult Learning and Skills Development

☐ Identifying emerging and future skills needs (e.g. including impact of digitalisation on the future of work) and adapting policies to support these needs

☐ Optimising employment outcomes from skills development and training strategies

☐ Enhancing CET incentives and interventions to promote up/re-skilling efforts

☐ Evaluating the effectiveness and impact of CET interventions on enterprises and individuals

☐  Emerging themes related to CET, Adult Learning and Workforce Development

      Please specify theme, and explain why its emerging and relevant: 





		Project Period

(Earliest start date to be July 2026)

		Start date (dd/mm/yyyy):

End date (dd/mm/yyyy):



		Project duration

		____ year ____ months



		Project Budget



		Direct Costs (Manpower + OOE): S$

IRC (30% of Direct Costs):

Total: 








Section 2: Project Team 



2a) 	Project team summary

(Please specify additional roles in the table below, if any)

[bookmark: _Hlk199262043]*At least one of the team members must be a Singapore Citizen or Permanent

Resident. Team composition to be provided upon approval of the project.



		Role

		Number of person(s)*



		Principal Investigator (PI)

		



		Co-Principal Investigator (Co-PI)

		



		Collaborator

		



		Expert (including visiting research fellow and professor)

		



		Research Fellow & Equivalent

		



		Research Associate / Assistant

		



		Student Assistant

		



		Other Staff 

		



		<Specify other roles, if any>

		



		Total

		









2b) 	Details of PI, Co-PI, Collaborator, Expert

(Please provide a table for each personnel assigned to the respective roles and provide their CVs based on the template provided in Annex A).



		Role

		Principal Investigator (PI)



		Salutation

		Prof/Dr/Mr/Ms



		First Name

		



		Last Name

		



		Nationality

		☐ Singapore Citizen/Permanent Resident

☐ Non-Singapore Citizen/Permanent Resident



		Designation

		



		Institution

		



		Department

& Faculty/School

		



		Email address

		



		Eligibility Declaration

		☐ Holds a primary full-time appointment (defined as a minimum commitment of at least 9 months per year) or an affiliation with a local institution

☐ Holds an EdD or PhD qualification

☐ 5 years of research experience, and has assumed responsibility of a Principal Investigator or Co-Principal Investigator for at least 1 research project

☐ Has managed project grants of the magnitude requested in the application

☐ Has a track record of leadership ability in leading research projects and providing mentorship to research team, as well as having productive research outcomes



		Responsibilities in Project Team

		(State the roles and responsibilities of the aforementioned person in the proposed project)		



		Areas of expertise to contribute to the Project

		(Describe the appropriate skills and/or resources that the researcher will bring to the project, and explain how he/she intends to fulfil his/her commitment to the project.  In particular, highlight his/her experience in similar research projects)



		Proposed time to spend on project (%FTE)

		



		Other concurrent research project involvements

(%FTE)



(to indicate commitments ≥5% FTE)

		







		Role

		Co-Principal Investigator (Co-PI)



		Salutation

		



		First Name

		



		Last Name

		



		Nationality

		☐ Singapore Citizen/Permanent Resident

☐ Non-Singapore Citizen/Permanent Resident



		Designation

		



		Institution

		



		Department

& Faculty/School

		



		Email address

		



		Responsibilities in Project Team

		(State the roles and responsibilities of the aforementioned person in the proposed project)		



		Areas of expertise to contribute to the Project

		(Describe the appropriate skills and/or resources that the researcher will bring to the project, and explain how he/she intends to fulfil his/her commitment to the project.  In particular, highlight his/her experience in similar research projects)



		Proposed time to spend on project (%FTE)

		



		Other concurrent research project involvements

(%FTE)



(to indicate commitments ≥5% FTE)

		







		Role

		Collaborator



		Salutation

		



		First Name

		



		Last Name

		



		Nationality

		☐ Singapore Citizen/Permanent Resident

☐ Non-Singapore Citizen/Permanent Resident



		Designation

		



		Institution

		



		Department

& Faculty/School

		



		Email address

		



		Responsibilities in Project Team

		



		Areas of expertise to contribute to the Project

		



		Proposed time to spend on project (%FTE)

		



		Other concurrent research project involvements

(%FTE)



(to indicate commitments ≥5% FTE)

		









		Role

		Expert



		Salutation

		



		First Name

		



		Last Name

		



		Nationality

		☐ Singapore Citizen/Permanent Resident

☐ Non-Singapore Citizen/Permanent Resident



		Designation

		



		Institution

		



		Department

& Faculty/School

		



		Email address

		



		Responsibilities in Project Team

		(State the roles and responsibilities of the aforementioned person in the proposed project)		



		Areas of expertise to contribute to the Project

		(Describe the appropriate skills and/or resources that the researcher will bring to the project, and explain how he/she intends to fulfil his/her commitment to the project.  In particular, highlight his/her experience in similar research projects)



		Proposed time to spend on project (Man-Days)

		(Indicate the estimated duration (in man-days) required for this project. Costs for engaging visiting PI/Co-PI/Collaborators/experts (e.g. honorarium) will be evaluated based on this information.  If there are visits required to Singapore or overseas (for local researchers), he duration of the visit(s) should be stated clearly and separately.







Proposal Title: 

Name of Principal Investigator:
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Section 3: Abstract of Research Proposal 



Abstract should succinctly state the following in less than 1,200 words

· Research Objectives and Questions

· Research Design and Methodology

Intended Outcome and Expected Deliverables, and their relevance for translation into policy and/or practice in skills development, career development or adult learning in Singapore. How does the research align to the selected Research Themes and Key interests/Priority questions and/or address the selected Challenge Statements. If this is a re-submission, please clearly highlight the key changes that have been made to the proposal, and work that has been done since the last submission.



Please include the list of specified key words relevant to the proposal, and additional key words may be included as necessary for the proposal. The key words do not count towards the word limit: 

· Stakeholder: Individuals, Enterprises, TAE sector

· Age group: Early Career Workers, Mid-Career Workers, Senior Workers

· Group Characteristics: Low Wage, Persons with Disability (PwD), Platform Workers, Gig Workers, Self-employed, Non-University Graduates, Fresh Graduates, Small-Medium Enterprises (SME), Large Local Enterprises (LLE), Multinational Corporations (MNC), Adult Educators, Training Providers, General Population 

· Topics: Workplace Learning, Digitalisation, Individual Agency and Motivation, Skills Training, Pedagogy/Andragogy, Career and Employability, Outcomes

Kindly note that information provided beyond the word limit will be disregarded. 



		

























		Keywords





		










Section 4: Research Proposal 


Provide a comprehensive research proposal, in minimum 12-point font, single line spacing comprising the following sections in no more than 10 pages (excluding supporting annexes). 



You are encouraged to adhere closely to the below guide, as applicable, to ensure inclusion of pertinent information for the proposal review.



4a)	RESEARCH PROBLEM



		Background



i. Demonstrate understanding of significance of problem at current time. Review related existing literature and research (arguments, theories, methodologies, findings etc.)

Relevance

i. To Singapore: 

a. Discuss current practice and policy in Singapore that informs your understanding of the problem and the approach to be taken.

b. Determine the local stakeholders involved in the planning of your project, if any.  Please attach any correspondence or letters of support obtained from the relevant stakeholders, if available. 

ii. To WDARF Grant Call themes/Challenge Statements:

a. Elaborate how the research problem addresses the Research Themes/Challenge Statements selected in Section 1 of the form.



Research Question(s)

i. Specify question(s) to investigate 

ii. State how the proposed project compares to the current WDARF-approved projects listed and what new knowledge will be created.



		





































4b)	RESEARCH DESIGN



		Theoretical Framework (1-2 pages)

i. Specify and discuss the theories that the theoretical framework is rooted in

ii. Explain how the research questions align with the core concepts and theories of the framework

Key Constructs (1-2 pages)

i. Provide definitions of the key constructs/variables to the proposed framework

ii. Posit relationships between the key constructs/variables

iii. Explain how data will be interpreted and analyzed through the theoretical framework

Methodological Framework (1-2 pages)

i. Specify the research methodological approach to be used 

ii. Indicate the assumptions made in the approach

iii. Explain why the proposed methods are appropriate to address the research objectives in comparison with other methods, referring to relevant current literature.

Data collection (1-2 pages)

i. Provide full details of data collection, including target population, sampling, instruments to be used, data collection phases, any participant incentive

Data analysis (1-2 pages)

i. State the method of analysis to be used

ii. Explain its appropriateness in ensuring that the analysis aligns with the research objectives and the nature of the data, and fits with the ideas and concepts that underlie the research.



		

















































4c)	PROJECT TEAM



		i. Provide clear distribution of workload amongst team members

ii. Indicate support for team members based on their expertise and experience.



		













































4d)	ETHICS, RISKS AND CLEARANCES



		i. Discuss the potential ethical and risk issues of the proposed research and how you will address them.  

ii. Indicate how and where will the risk assessment, ethics approval and other relevant clearances be obtained prior project start.



		









































4e)	PROJECT OUTPUTS AND DESIRED OUTCOMES



		Outputs

i. Specify targeted outputs for policy and practitioner audiences, in a format that is suitable for these audiences (such as short policy briefings, practitioner tool kits)

ii. Specify targeted scholarly outputs and their expected delivery.



Desired Outcomes

i. Describe how the intended outcomes will contribute to translation into policy and/or practice in skills development, career development or adult learning in Singapore. 



Pathway to impact

ii. Specify the Singapore ministries/agencies that you will engage with to translate your research insights for policy development and improvement (please include those that have been engaged during planning of the project. For engagement with SSG, please provide details in Section 4f)

iii. State which organizations you will work with to translate your research insights into practice improvements. (please include those that have been engaged during planning of the project)



		





























































4f)	INVOLVEMENT AND IMPACT FOR SSG



		Incorporation of SSG’s Inputs into Proposal

i. Which SSG division(s) have been engaged for this project and how have their inputs been incorporated into the proposal? Please note that it is highly recommended for applicants to have identified stakeholders in the public sector, preferably in SSG, which will be able to support the project / use the findings. SSG’s comments from the Expression of Interest acceptance may be indicated. 

Pathway to impact (for SSG)

i. How your project can potentially be translated and how it will contribute to developing or improving practices or policies in skills development and adult learning by SSG?

ii. An assessment of the research impact shall be submitted to SSG 6 months after closure of the project. How will the impact be tracked and assessed?



		





























4g)	FEEDBACK ON PROPOSAL



		i. Feedback on proposal from one internal and one external colleague on improving research design. Inputs from industry colleagues will also be welcomed, in order to ensure industry relevance. 

ii. Where feedback is sought, please provide the name/designation of the colleagues and how their feedback has been incorporated into the proposal.



		



































4h)	DATA MANAGEMENT



		i. Outline a plan to manage research data.

ii. Note that the following requirements must be met:

· Submission of final datasets to IAL and SSG to allow for further research analysis (Please refer to acceptable formats in Admin Guidelines) 

· Managing of consent of data disclosure to allow IAL and SSG to use and/or own the data sets



		























4i)	OTHER RELEVANT INFORMATION (IF ANY)



		




























Section 5: Project Implementation 
Note:

Financial Year runs from April to March of next year.

Q1: Apr to Jun;   Q2: Jul to Sep;

Q3: Oct to Dec;   Q4: Jan to Mar





		Milestones and Activities

		Financial Year 

2025

		Financial Year 

2026

		Financial Year 2027



		Quarters

		Q2

		Q3

		Q4

		Q1

		Q2

		Q3

		Q4

		Q1

		Q2



		[bookmark: _u89qxfcfa19v]Milestone 1:  



		Activity 1

		

		

		

		

		

		

		

		

		



		[bookmark: _j6h7wgzbv6vg]Activity 2

		

		

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		

		

		



		

		[bookmark: _wwtmz6y7ho0f]

		

		

		

		

		

		

		

		



		[bookmark: _grylhcosirx9][bookmark: _ox8vx62ba9sh]Milestone 2:



		[bookmark: _eq5izi7xh893]Activity 1

		

		

		

		

		

		

		

		

		



		Activity 2

		

		[bookmark: _stmy8uq0f7b1]

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		

		

		



		Milestone 3:



		Activity 1

		

		

		

		

		

		

		

		

		



		Activity 2

		

		

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		

		

		



		Milestone 4:



		Activity 1

		

		

		

		

		

		

		

		

		



		Activity 2

		

		

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		

		

		



		TARGET DELIVERABLES



		

		

		

		[bookmark: _265mfsf349uj]

		

		

		

		

		

		



		

		

		

		

		

		[bookmark: _z8jn9wn1l4ft]

		

		

		

		



		

		

		

		

		

		[bookmark: _khliaiavnkwk]

		

		

		

		



		

		

		

		

		

		[bookmark: _7zbiu4ewn9y]

		

		

		

		



		

		

		

		

		

		[bookmark: _jc7z6vcfpfmo]

		

		

		

		










 Section 6: Budget 



Please refer to Administrative Guidelines, Annex A, on the list of fundable cost items. The budget is inclusive of applicable GST.



7a)	Overall Proposed Budget 





		Category

		Financial Year 1 ($)

(Apr 2025 – Mar 2026)

		Financial Year 2 ($)

(Apr 2026 – Mar 2027)

		Financial Year 3 ($)

(Apr 2027 – Mar 2028)

		Total ($)



		Research Manpower

		

		

		

		



		Other Operating Expenses

		

		

		

		



		Total Direct Costs 

		

		

		

		



		Indirect Research Costs 
(30% of Total Direct cost)

		

		

		

		



		Grand Total ($)

		

		

		

		









7b)	Research Manpower

		Staff Category

		Qty (man-days)

		Unit Cost per UOM

		Financial Year 1 ($)

(Apr 2025 – Mar 2026)

		Financial Year 2 ($)

(Apr 2026 – Mar 2027)

		Financial Year 3 ($)

(Apr 2027 – Mar 2028)

		Total ($)



		PI (if applicable)

		

		

		

		

		

		



		Co-PI (if applicable)

		

		

		

		

		

		



		Expert 1

(Salutation/Name/Institution)

		

		

		

		

		

		



		Expert 2

(Salutation/Name/Institution)

		

		

		

		

		

		



		Research Fellow

		

		

		

		

		

		



		Research Assistant

		 

		 

		

		

		

		



		Student Assistant

		

		

		

		

		

		



		Others (please state)

		

		

		

		

		

		



		Total Research Manpower ($):

		

		

		

		







7c)	Other Operating Expenses (OOE)

		Other Operating Expenses

		Qty

		Unit Cost

		Financial Year 1 ($)

(Apr 2025 –Mar 2026)

		Financial Year 2 ($)

(Apr 2026 – Mar 2027)

		Financial Year 3 ($)

(Apr 2027 – Mar 2028)

		Total ($)

		Remarks and justification



		(Itemised expense)*

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		



		TOTAL OOE ($)

		

		

		

		

		







Note: For expenses on software / hardware / other items, applications must state in ‘Remarks and justification’ if the items are provisioned by the host institution at lower / no cost, or are eligible for cost discounts by / in affiliation with the host institution. Only the additional cost beyond what is provisioned by the host institution / discounted may be budgeted under this request.  



*Please provide itemised expenses that are directly relevant to the research project and provide justifications for these items. Quotations for purchases of good/services should be provided. 






Section 7: Suggested Names of Expert Reviewer



Nomination of external reviewers* (To include at least 2 reviewers)



		S/N

		Salutation

		Name of reviewer

		Institution

		Designation

		Contact Details

		Research interest

		Relationship to PI/Co-PI



		

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		





* Expert Reviewer should not be part of the research team.












Section 8: Undertaking by Principal Investigator, Co-Principal Investigator(s) and All Collaborators



UNDERTAKING BY PRINCIPAL INVESTIGATOR, CO-PRINCIPAL INVESTIGATOR(S) AND ALL COLLABORATORS



In submitting the Grant Application, the Principal Investigator, all Co-Principal Investigator(s) and all collaborators UNDERTAKE, on any Grant Award, to:



· ensure that the information provided is complete, accurate and not misleading at the point of submission;

· ensure that this proposal with similar research aims has not been submitted and/or awarded research funding by another funding agency; and will not be submitted to any other funding body / Grant Call prior to the completion of this WDARF Grant Call process;

· ensure that SSG’s funding is acknowledged in all publications;

· ensure that a copy of all publications arising from research wholly or partly funded by SSG will be submitted to IAL;

· ensure that all data generated from research funded by the WDARF shall be made available to user communities at the earliest feasible opportunity, subject to restrictions related to confidentiality and intellectual property; and 

· grant the Singapore Government and public sector agencies a non-exclusive, non-transferable, perpetual, irrevocable, worldwide, royalty-free right and licence to use, modify, reproduce and distribute the IP created from Thematic Grant for non-commercial, R&D and/or educational purposes.











------------------------------------------------------

Name and Signature of Principal Investigator 

Date: 













-----------------------------------------------

Name and Signature of Co-Principal Investigator (please add if necessary)

Date: 













-----------------------------------------------

Name and Signature of Collaborator*

Date: 







-----------------------------------------------

Name and Signature of Collaborator*

Date: 









-----------------------------------------------

Name and Signature of Collaborator*

Date:







-----------------------------------------------

Name and Signature of Collaborator*

Date:








Section 9: Undertaking by Host Institution 



[ON HOST INSTITUTION’S LETTERHEAD]





UNDERTAKING BY THE HOST INSTITUTION



In signing the Grant Application, the Host Institution UNDERTAKES, on any Grant Award, to:

· support and agree to this proposal being carried out in the institution;

· ensure that all necessary licenses and approvals have been obtained or are being sought and that the terms of the Grant Award are complied with;

· ensure that the funds provided are used for the appropriate purposes;

· ensure that all budget requests are in accordance with the Host Institution's prevailing HR policies and financial guidelines;

· provide the Singapore Government and public sector agencies with data and statistics of indicators pertaining to the research activity when requested; and

· grant the Singapore Government and public sector agencies a non-exclusive, non-transferable, perpetual, irrevocable, worldwide, royalty-free right and licence to use, modify, reproduce and distribute the IP created from WDARF for non-commercial, R&D and/or educational purposes;

· adhere to the terms of the Grant Award, Administrative Guidelines and any other guidelines, policies and procedures adopted by the funding agency, which may be varied from time to time.



		Comments:



		





























------------------------------------------------------                                               -------------------

Name and Signature of Director of Research*                                                    Date



* If the Principal Investigator is the Director of Research, UNDERTAKING by the Director’s Reporting officer is required.







Annex A: CV Template



· Name 

· Title 

· Email

· Contact No:

· Current Position (Please provide full details, e.g. joint appointments; other academic appointments including those outside Singapore: percentage of time spent in Singapore every year, if applicable)

· Employment History

· Academic Qualifications (Indicate the degree’s title, year of award and name of the institution that conferred the degree)

· Research Interests

· Publications in the last 5 years 

· Grants awarded / pending approval in the last 5 years
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WDARF GRANT AGREEMENT 
GA2X-XX: Project Title 
 
 
This Grant Agreement is dated DD MMM YYYY and entered into between: 
 
 
SkillsFuture Singapore Agency, a statutory board established under the SkillsFuture 
Singapore Agency Act 2016 and having its place of business at 1 Paya Lebar Link, 
#08-08, Paya Lebar Quarter 2, Singapore 408533 (“SSG” or “SkillsFuture Singapore 
Agency” or the “Grantor”); 
 
AND  
 
Institution Name, with the registered address at Address (“Institution”) 
 
 
(collectively, the “Parties” and each, a “Party”). 
 
BACKGROUND 
 


 
A. The Workforce Development Applied Research Fund (“WDARF”), a national-


level research fund offered by the SkillsFuture Singapore Agency, aims to foster 
high quality and rigorous applied research in workforce development and lifelong 
learning to support the SkillsFuture Singapore Agency’s key thrusts and national-
level policies. It encourages inter-disciplinary research and seeks to strengthen 
research capabilities, through leveraging both local and international expertise. 
 


B. The Grantor has appointed the Institute for Adult Learning, an autonomous 
institute of the Singapore University of Social Sciences (“IAL”), to administer the 
WDARF on behalf of the Grantor for the purposes of this Grant Agreement.  All 
matters relating to the WDARF, such as grant application, evaluation, contract, 
claim processing, and submission of deliverables will, unless otherwise notified 
by the Grantor, be managed directly by IAL. 
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TERMS AND CONDITIONS  
 
1. Definitions & Interpretations 


 
1.1. In these Terms and Conditions, except where the contrary intention is expressed, 


the following definitions are used: 


“Application” means the application for the Grant submitted to the Grantor or the 
Appointee by the Institution and given the grant number specified in the Approved 
Proposal; 


“Appointee” refers to the entity appointed by the Grantor to act on the Grantor’s behalf 
for the purposes of this Grant Agreement. The Appointee shall, unless notified 
otherwise by the Grantor, be the IAL; 


“Approved Proposal” means the Application (as set out in Appendix 1 - Approved 
Proposal hereto) to undertake the research described therein as approved by the 
Grantor, together with all modifications, amendments and revisions required and 
approved by the Grantor from time to time in the manner contemplated under Clause 
12 below; 


“Assets” means all equipment, computer software, goods, products, databases, 
accessories, hardware and any other asset which costs have been reimbursed by way 
of/using the Grant but do not include Research IP or consumables; 


“Background Intellectual Property” or “BIP” has the meaning assigned to it in Clause 
14.1; 


“Co-Principal Investigators” means the persons named as such in the Approved 
Proposal; 


“Collaborator” means any company, institution, incorporated body or other industry or 
academic collaborator or natural person that is to be engaged in the Research in 
collaboration with the Institution, named as such in the Approved Proposal, and with 
whom the Institution has entered into a written agreement in accordance with Clause 
15.1 below; 


“Deliverables” means the tangible outcomes of the Research to be achieved by the 
Institution and Investigators as specified under the Approved Proposal; 


“Final Research Report” has the meaning assigned to it in Clause 11.5; 


“Force Majeure” has the meaning assigned to it in Clause 18.5; 


“Grant” means the amount or amounts payable under the Grant Agreement for each 
project as specified in the Approved Proposal; 


“Grant Agreement” means collectively these Terms and Conditions, the Guidelines, 
and the Approved Proposal; 
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“Grant Limit” means the maximum amount of the Grant payable under the Grant 
Agreement, being the amount stated as the project budget in the Approved Proposal, 
and if such amount is not stated therein, S$XXX,XXX.XX, subject to any variations 
validly made and approved by the Grantor in writing pursuant to the terms of the Grant 
Agreement; 


“Guidelines” means the guidelines to be published on www.IAL.edu.sg or otherwise 
communicated to the Institution in writing by the Grantor or the Appointee, which may 
relate to applications for grants from the Grantor and/or generally matters concerning 
this Grant Agreement. Without prejudice to the generality of the foregoing, Guidelines 
may include (i) instructions to applicants (if any) and (ii) application forms which are in 
use from time to time and (ii) policies concerning or relating to the Research or this 
Grant Agreement; 


“Half-Yearly Progress Report” has the meaning assigned to it in Clause 11.3; 


“Intellectual Property” or “IP” includes all patents, copyrights, database rights and 
design rights (whether registered or not and all applications for any of the foregoing), 
and all rights of confidence in the Know-How whensoever and howsoever arising for 
the full term thereof and all renewals and extensions thereof; 


“Investigators” means collectively, the Principal Investigator, and Co-Principal 
Investigators; 


“IRB” means institutional review board; 


“Know-How” means information, data, know-how or experience whether patentable or 
not including but not limited to all design or manufacturing techniques, operating 
instructions, machinery designs, raw material or products specifications, drawings, 
blue prints, and any other technical and commercial information relating to research, 
design, development, manufacture, assembly, use or sale whether incorporated in any 
deliverable of the Research or not, and includes all copyright, patent, trademarks, 
designs, moral rights therein, and any other form; 


“Materials” means documents, information and data generated from or relating to the 
Research stored by any means but excluding confidential data collated or acquired for 
the purposes of the Research; 


“Milestones” means the agreed milestones that the Institution and Investigators shall 
achieve as specified under the Approved Proposal; 


“Post-Project Audit Report” has the meaning assigned to it in Clause 9.1; 


“Principal Investigator” means the person named as such in the Approved Proposal; 


“Project Audit Report” has the meaning assigned to it in Clause 9.1; 


“Reimbursement Requisition” has the meaning assigned to it in Clause 7.1; 


“Research” means the project as described in the Approved Proposal; 



http://www.ial.edu.sg/
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“Research IP” has the meaning assigned to it in Clause 14.2;  


“Research Personnel” means the Investigators and all other employees, consultants, 
contractors and agents of the Institution (including the Collaborators) who are or will 
be engaged in and/or to perform the Research; 


“Revenue” means gross consideration received by the Institution and/or the Grantor 
and/ or the Research Personnel (as the case may be) from the licensing or 
commercialisation of any Research IP; and 


“Term” means the term as specified in the Approved Proposal as the project period 
and if it is not stated therein, the period commencing on DD MMM YYYY and ending 
on DD MMM YYYY 


1.2 Any other defined term that is used in these Terms and Conditions that is not 
defined herein will have the meaning assigned to it in the Approved Proposal or 
Guidelines. 


 
1.3  The Institution shall, where required under this Grant Agreement to notify either 


the Grantor or its Appointee, ensure that notifications are given to both the 
Grantor and Appointee in accordance with the provisions of the relevant 
clause(s) below.  


 
2. Grant  
 
2.1. The Grant will be provided in accordance with the provisions of the Grant 


Agreement.  
 
2.2. (intentionally left blank) 


  
2.3. (intentionally left blank) 
 
2.4. The Institution shall not solicit or receive any grant or other means of support for 


carrying out the Research from any other person, company, body, organisation, 
institution or agency (governmental or non-governmental) without the Grantor’s 
prior written consent, such consent not to be unreasonably withheld.  
 


2.5. Notwithstanding anything contained in the Grant Agreement, the Grantor shall 
have no obligation to disburse funds of an amount that exceeds the Grant Limit. 


 
3. Accuracy of Information 


 
3.1. The Institution represents, warrants, and undertakes that the information 


contained in the Application, all reports referred to in the Grant Agreement to be 
provided to the Grantor and/or the Appointee, and all other information submitted 
or to be submitted to the Grantor and/or the Appointee relating to the Research 
or the Grant are or will be (as the case may be) true, complete, and accurate in 
all respects and not misleading in any respect. Without limiting the generality of 
the foregoing, the following are examples of untrue, incomplete, inaccurate 
and/or misleading information:  
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3.1.1. false or improper reports of financial accounts;  
3.1.2. improper and/or unsubstantiated claims;  
3.1.3. false or improper documents;  
3.1.4. fictitious track records;  
3.1.5. inflated reports of funds obtained from other sources for the Research;  
3.1.6. omission of information on other funding sources for the Research;  
3.1.7. false or inaccurate claims that proper approvals (including IRB 


approvals) have been obtained;  
3.1.8. false or inaccurate reports on the progress of the Research and 


achievement of Milestones and Deliverables;  
3.1.9. false or inaccurate reports on the status of collaborations with third 


parties relating to the Research; and  
3.1.10. false claims in the publication record, such as, describing a paper as 


being published even though it has only been submitted for publication. 
 
4. Administration of the Grant  


 
4.1. The Institution shall ensure that the Research is carried out with due care, 


diligence and skill with reasonable dispatch.  
 
4.2. The Institution shall be responsible for administering and co-ordinating all 


matters relating to the Research, communications with the Grantor or the 
Appointee, and reporting requirements for and on behalf of or concerning all the 
Collaborators. For this purpose, the Institution shall be represented by its Chief 
Executive Officer or equivalent office holder and shall establish an Office of 
Research to facilitate such responsibilities. Where its Chief Executive Officer is 
also the Principal Investigator, the Institution shall appoint another person from 
the governing body to which the Chief Executive Officer reports, to represent the 
Institution. Notwithstanding the foregoing, the Grantor reserves the right to 
communicate directly (or have its Appointee communicate directly) with 
Research Personnel or Investigators on matters relating to the Grant Agreement.   


 
4.3. The Institution shall: -  


 
4.3.1. ensure that the Research Personnel are aware of their respective 


responsibilities, conduct the Research with due care, diligence and skill 
and with reasonable dispatch, and comply with the terms and conditions 
of the Grant Agreement; 


4.3.2. ensure that the Research Personnel devote all necessary time, 
resources and support to ensure the successful conduct, implementation 
and completion of the Research in accordance with the Grant 
Agreement; 


4.3.3. provide and/or procure the basic facilities needed to carry out the 
Research as detailed in the Approved Proposal; 


4.3.4. ensure that the Research Personnel adopt the highest achievable 
standards, exhibit impeccable integrity and follow all prevailing 
guidelines on good research practices in Singapore (or internationally 
established guidelines, where applicable) in the conduct of the Research 
and comply with applicable laws and regulations; 
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4.3.5. monitor the progress of the Research towards achievement of the 
Milestones and Deliverables and ensure that the Grantor and the 
Appointee be immediately notified in writing of any deviations in the 
Research or anticipated problems which may materially affect the 
progress of the Research; 


4.3.6. ensure, where applicable, that all necessary approvals (including without 
limitation local IRB, research ethics committee and multi-centre research 
ethics committee approvals) are granted for the Research and that no 
research requiring such approval is initiated before it has been granted; 


4.3.7. where applicable, put in place proper procedures and guidelines to 
ensure regular and effective monitoring of the Research by the IRB or 
ethics committee; 


4.3.8. ensure, where applicable, that all necessary regulatory licences or 
approvals for the Research are granted prior to the commencement of 
any work under the Research and remain in force at all times during the 
conduct of the Research; 


4.3.9. ensure, where applicable, that any clinical trials (as defined under the 
Medicines Act 1975) conducted as part of the Research are conducted 
in accordance with the Singapore Guideline for Good Clinical Practice 
as amended from time to time or such other applicable guidelines; 


4.3.10. ensure that the work under the Research complies with all relevant 
current laws, government rules and regulations and other applicable 
guidelines and procedures including those introduced while the work is 
in progress; 


4.3.11. ensure that the Grantor or the Appointee be immediately notified in 
writing upon cessation of active involvement in the Research or long 
leave of absence (e.g. sabbatical) by any Investigator. For the purposes 
of this clause, a “long leave of absence” shall refer to leave taken for any 
purpose for a period of more than six (6) months; and 


4.3.12. ensure that the Grantor or the Appointee be immediately notified in 
writing if the Research or any other work contemplated to be performed 
by the Institution or the Research Personnel under the Approved 
Proposal diverges materially or significantly from the Approved Proposal.  


 
4.4. The Institution shall be responsible for ensuring that the Research Personnel 


undertaking the Research are aware that they are individually responsible for 
maintaining appropriate professional indemnity insurance coverage at their own 
costs and expense. For the avoidance of doubt, the Grantor will not be 
responsible for the costs and expenses (if any) of such coverage. 


 
4.5. The Institution shall have in place adequate systems for ensuring the integrity of 


research carried out by its staff so that misconduct (e.g. plagiarism, falsification 
of data, improper selection of data) and unethical behaviour are prevented. The 
Institution shall implement effective mechanisms for identifying misconduct 
and/or unethical behaviour and have in place clearly publicised and agreed 
procedures for investigating allegations of such misconduct and/or unethical 
behaviour. The Institution shall report to the Grantor or the Appointee all incidents 
or allegations of such misconduct or unethical behaviour at the earliest 
opportunity.  
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4.6. (intentionally left blank) 
 
5. Commencement of Research 


 
5.1. The Institution shall inform the Grantor or the Appointee in writing if work on the 


Research is unable to commence within one (1) month from the beginning of the 
Term.  
 


5.2. Notwithstanding anything contained in the Grant Agreement, the Term will not 
be extended without the express written approval of the Grantor even if the 
Research commences only after the Term commences.  


 
6. Milestones and Deliverables 


 
6.1. The Institution shall use best efforts, and shall ensure the Research Personnel 


use their best efforts, to achieve the Milestones and Deliverables in accordance 
with the schedule set out in the Approved Proposal. 


 
7. Disbursement of Grant 


 
7.1. Disbursement of the Grant shall be made in accordance with the following 


provisions: 
 
7.1.1. The Institution shall submit, for the Grantor’s approval, requisitions for 


direct and/or indirect costs that have been incurred for expenses for which 
the Grant is permitted to be applied for and disbursed. The requisitions 
shall be submitted in accordance with the following timelines:- 
7.1.1.1 for costs incurred prior to the last six months of the Term: 


(A) where the costs were incurred during the months of 
January, February, March, April, May, and June: by the last 
working day of July;  


(B) where the costs were incurred during the months of July, 
August, September, October, November, and December: by 
the last working day of January (of the following year);  


7.1.1.2 for costs incurred during the last six months of the Term: at any 
time within six (6) months from the end of the Term; and  
 


7.1.1.3 (provided that these amounts have been given prior approval in 
writing by the Grantor) for costs incurred after the end of the 
Research or Term for payment of performance bonus(es): at any 
time within six (6) months from the end of the Research or Term 
(whichever is earlier) 


 
(each requisition a “Reimbursement Requisition”). 
 


7.1.2 The Institution shall include, with its Reimbursement Requisitions, detailed 
schedules of expenditure incurred (with supporting receipts and invoices) 
for the months which they are related to, such schedules of expenditure to 
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be certified correct by the Institution’s chief financial officer (or an 
authorised nominee). 
 


7.1.3 If the Reimbursement Requisition is approved, the Grantor will disburse the 
approved Reimbursement Requisition amounts (or where only part of the 
Reimbursement Requisition is approved, such part of the Reimbursement 
Requisition amounts which has been approved) to the Institution within sixty 
(60) days of such approval. For the avoidance of doubt, all payments made 
pursuant to Reimbursement Requisitions shall be subject to the Grant Limit 
and the budget approved in the Approved Proposal and the other provisions 
of the Grant Agreement. The Institution shall ensure that the 
Reimbursement Requisitions submitted to the Grantor contains all 
requests/ requisitions from the Research Personnel. The Institution shall be 
responsible for collation and submission of the requisitions from and 
disbursement of Grant to the Collaborators. 
 


7.1.4 Disbursement of the Grant shall be subject to the due performance of and 
compliance with the Grant Agreement by the Institution including, but not 
limited to, the securing of the relevant ethics approvals (e.g. approval(s) by 
the IRB for the Research) and compliance with applicable laws by the 
Institution and Research Personnel. The Institution shall furnish satisfactory 
documentary evidence to the Grantor or the Appointee that the 
aforementioned requirement has been met. 
 


7.1.5 For the avoidance of doubt, the amounts stated in any Reimbursement 
Requisition which relate to costs incurred before the relevant months to 
which the Reimbursement Requisition is to relate will not be approved and 
the Grantor will have no obligation to disburse any Grant for such amounts 
unless the Grantor decides otherwise in its absolute discretion. 


 
8. Accounts, Audits and Monitoring 


 
8.1. The Institution shall keep and maintain full and detailed records and accounts 


relating to the Grant and the Research, including all items of expenditure incurred 
for or in connection with the Research. 


 
8.2. The Institution shall be wholly responsible for certifying in the Project Audit 


Report(s) that the progress of the Research is satisfactory.  
 
8.3. The Grantor (or any of its representatives (including the Appointee)) may conduct 


ad hoc on-site reviews and audits to ensure that the terms of the Grant 
Agreement are complied with and that the reports submitted to the Grantor or the 
Appointee are an accurate statement of compliance by the Institution. In such 
event, Clause 10 shall apply. 


 
9. Audit Report(s)  


 
9.1. The Institution shall, within six (6) months of its receipt of a request from the 


Grantor or its Appointee, submit an audit report (in such form and covering such 
scope as the Grantor may require)  (“Project Audit Report”) to the Grantor or 
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the Appointee, failing which the Grantor may refuse to make further 
disbursements of the Grant and/or disallow further claims under the Grant 
Agreement or any other agreement or contract that the Grantor has with the 
Institution. The Project Audit Report shall include all relevant financial information 
on the Research, including but not limited to a statement of account. In the 
absence of any request, the Institution shall submit to the Grantor or its Appointee 
automatically within six (6) months of the completion or termination of the 
Research, or termination of the Grant Agreement, or the end of the Term, 
whichever is the earliest, an audit report (in such form and covering such scope 
as the Grantor may require) which shall include a final statement of account (the 
“Post-Project Audit Report”), failing which the Grantor may refuse to make 
further disbursements of the Grant and/or disallow further claims under the Grant 
Agreement or any other agreement or contract that the Grantor has with the 
Institution. 
 


9.2. The Project Audit Report(s), and Post-Project Audit Report must be prepared by 
the Institution’s internal or external auditors and certified as correct by its director 
of research and its chief financial officer (or the chief financial officer’s authorised 
nominee). In particular, the Institution shall confirm and state in the Project Audit 
Report(s) and Post-Project Audit Report that the Institution’s requisitions for the 
Grant are made in accordance with the terms of the Grant Agreement. 
 


10. Access to Premises and Records 
 


10.1. Pursuant to Clause 8.3, the Institution shall, at all reasonable times during the 
period commencing on and from the start of the Term and ending on DD MMM 
YYYY, five (5) years from start of the Term (both dates inclusive) (“Retention 
Period”), grant and allow the Grantor and its authorised representatives 
(including the Appointee): - 
 
10.1.1. unhindered access to:  


10.1.1.1. the Research Personnel; 
10.1.1.2. premises occupied by the Institution which are used for or 


directly related to the Research; 
10.1.1.3. the Assets and Materials; 
10.1.1.4. all accounts, records and documents in relation to the Research 


and Grant; and 
 


10.1.2. reasonable assistance to: 
10.1.2.1. inspect the performance of the Research; 
10.1.2.2. locate and inspect any accounts, records and documents in 


relation to the Research and Grant; 
10.1.2.3. locate and inspect the Assets and Materials; 
10.1.2.4. make copies of any accounts, records and documents in relation 


to the Research and Grant and remove those copies;  
10.1.2.5. make copies of Materials and records of Assets (where 


applicable) and remove those copies and records; and 
10.1.2.6. procure access to Collaborator(s). 


 
10.2. The access rights in Clause 10.1 are subject to: - 
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10.2.1. the provision of prior notice of at least fourteen (14) days by the Grantor 
or the Appointee; and 


10.2.2. the Institution’s reasonable security procedures. 
 


10.3. In the event that the Grantor or the Appointee is investigating a matter which, in 
its opinion, may involve an actual or suspected unethical conduct, or breach of 
the law or breach of the terms of the Grant Agreement, Clause 10.2 will not apply. 
 


10.4. Promptly upon receipt of written notice from the Grantor or the Appointee given 
during the Retention Period, the Institution shall, and shall procure the 
Investigators to, provide any information relating to the Research required by the 
Grantor or the Appointee for any monitoring, evaluation, or investigative 
purposes.  
 


11. Reporting Requirements 
 


11.1. The Institution shall submit the reports and statements set out in this Clause 11 
in accordance with the format required by the Grantor or the Appointee as set 
out in the Guidelines. Notwithstanding anything contained in the Grant 
Agreement, the Institution agrees that the Grantor or the Appointee may, at any 
time, by giving the Institution written notice, vary the reporting requirements of 
the Institution. This includes but is not limited to requiring the Institution to provide 
reports and statements within different deadlines or at more regular intervals. 
The provisions of this Clause 11 shall apply mutatis mutandis to such reporting 
requirements. 
 


11.2. Time is of the essence with respect to the obligations set out in this Clause 11. 
In the event that the Institution fails to fulfil any requirement set out in this Clause 
11 within the stipulated timeline or to demonstrate satisfactory progress in the 
Research, the Grantor may discontinue further disbursements of the Grant. 


 
Half-Yearly Progress Report 
11.3. The Institution shall submit to the Grantor or the Appointee, on a half-yearly 


basis, progress reports prepared by the Investigators in respect of the progress 
and results of the Research (“Half-Yearly Progress Reports”). Half-Yearly 
Progress Reports shall be submitted on or before the last working day of the 
months of April and October or on such earlier date as reasonably required by 
the Grantor or the Appointee.  
 


11.4. The Grantor or the Appointee may review the Half-Yearly Progress Report 
against the objectives of the Research as stated in the Grant Agreement. The 
Institution will be contacted for further information if the Half-Yearly Yearly 
Progress Report is deemed inadequate or unsatisfactory and shall provide all 
further information as is reasonably requested by the Grantor or the Appointee. 


 
Final Research Report 
11.5. The Institution shall submit to the Grantor or the Appointee a final report (“Final 


Research Report”) no later than one (1) month from the end of the Term. The 
Final Research Report shall contain, among other things, a complete list of the 
Assets. The Grantor or the Appointee may review the outcomes against the 
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objective(s) of the Research as stated in the Grant Agreement. The Institution 
will be contacted for further information if the Final Research Report is deemed 
inadequate or unsatisfactory and shall provide all further information as is 
reasonably requested by the Grantor or the Appointee. 


 
Assessment of Research impact  
11.6. The Institution shall provide to the Grantor or the Appointee a written assessment 


of the Research impact within six (6) months after the Grantor or Appointee has 
communicated to the Institution in writing that the Final Research Report 
submitted by the Institution is acceptable to the Grantor for the purposes of this 
Grant Agreement or within six (6) months after the termination of this Grant 
Agreement (whichever is applicable) in the format set out in the Guidelines and 
according to such reasonable guidelines as the Grantor or the Appointee may 
notify to the Institution. The Institution will be contacted for further information if 
the written assessment of the Research impact is deemed inadequate or 
unsatisfactory and shall provide all further information as is reasonably requested 
by the Grantor or the Appointee. 
 


12. Changes in Approved Proposal 
 


12.1. No material amendments, alterations or changes shall be made to the Approved 
Proposal without the Grantor’s prior written approval unless provided for in the 
Guidelines. Without prejudice to the aforesaid, the Institution shall notify the 
Grantor or the Appointee in writing of all amendments, alterations or changes 
made to the Approved Proposal as soon as possible. For the purposes of this 
Clause, “material amendments, alterations or changes” mean those 
amendments, alterations or changes that have a material effect on the scope, 
nature, direction or purpose of the Research, Milestones, Deliverables, Grant or 
Research Personnel. 
 


13. Insurance 
 


13.1. The Institution shall effect and maintain adequate insurance policies (at its own 
cost and expense) to cover any liability arising from its participation in the 
Research including, but not limited to, those required under any applicable 
legislation. If requested, the Institution shall provide the Grantor or the Appointee 
with a copy of such insurance policies. 
 


14. Intellectual Property Rights 
 


14.1. Background Intellectual Property (“BIP”) is any existing IP brought by the 
Institution and/or Research Personnel into the Research. Unless expressly 
agreed otherwise, this Research shall have no effect on BIP. 
 


14.2. All Intellectual Property howsoever arising from the Research (“Research IP”) 
shall, at the first instance, be the property of the Institution in such proportions as 
it may determine. This is subject to any agreement that the Institution may enter 
into with the Research Personnel on ownership and exploitation of the Research 
IP. 
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14.3. The Institution shall ensure that the Research Personnel use best efforts to 
identify and disclose to the Institution details of all such Research IP. 
 


14.4. The Institution shall keep and maintain a full, comprehensive and updated list of 
all Research IP, which shall be made available to the Grantor or the Appointee 
for inspection at any time during the Retention Period.  
 


14.5. The Institution shall use best efforts to ensure that the Research IP is properly 
managed and wherever feasible, fully exploited and commercialised. When 
required to do so by the Grantor or the Appointee, the Institution shall use its best 
efforts to attend such meetings as the Grantor or the Appointee may direct to 
discuss the potential for exploitation and commercialisation of the Research IP.   
 


14.6. The Institution shall keep and maintain a full, comprehensive and updated set of 
statements, records and accounts documenting the Revenue from the 
commercialisation and exploitation of the Research IP.  
 


14.7. The Institution undertakes and shall ensure that the Grantor, and all government 
agencies and all other statutory boards (each an “Agency”), will each have a non-
exclusive, non-transferable, perpetual, irrevocable, worldwide, royalty-free right 
and licence to use, sub-licence, modify, reproduce and distribute the Research 
IP for non-commercial, R&D and/or educational purposes only. This Clause 14.7 
is for the benefit of the Grantor and such Agencies and such Agencies may 
enforce this Clause 14.7 as if they were parties to the Grant Agreement. The 
consent of such Agencies is not needed for the variation or rescission of the 
Grant Agreement. 


 
14.8. The Institution shall ensure its compliance with the relevant provisions of the 


Guidelines which relate to the publication of results.   
 


15. Third Party Collaborations (if applicable) 
 


15.1 The Institution may undertake work on the Research in collaboration with a 
Collaborator and shall enter into a written agreement with such Collaborator 
obligating (i) the Collaborator’s compliance with the applicable terms and 
conditions of the Grant Agreement; and (ii) the Collaborator to cure or remedy a 
breach that the Institution becomes aware of within a reasonable period. The 
Institution shall keep the Grantor or the Appointee informed of the progress on 
the work under such collaboration(s) through the Half-Yearly Progress Reports 
and Final Research Report. For the avoidance of doubt, the Grantor shall not be 
liable in any way to either the Institution or the Collaborator(s) merely by reason 
of its provision of the Grant, and the Institution shall be responsible for all acts 
and conduct relating to the Research, including all IP, human and animal ethical 
issues.  The Institution hereby indemnifies the Grantor from any and all losses, 
damages, claims, demands, actions, proceedings, actions, costs and expenses 
taken against, suffered by or incurred by the Grantor arising out of or in 
connection with the Institution’s arrangement with the Collaborator(s).  


16. Ownership and Use of Assets 
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16.1. Upon the expiry or termination of the Grant Agreement or end of the Research 
(whichever is later) and until DD MMM YYYY, five (5) years from start of the 
Term, the Grantor or the Appointee may require the Institution to grant access 
for the use of any of the Assets and Materials by the Grantor or the Appointee or 
any party identified by the Grantor or the Appointee (“Identified Party”) at no 
charge to the Grantor and the Appointee. The access right is subject to the 
provision of prior written notice of at least fourteen (14) days by the Grantor, the 
Appointee or the Identified Party.  This provision is for the benefit of the Grantor, 
the Appointee and each Identified Party, and the Appointee and such Identified 
Party may enforce this provision as though it were a party to the Grant 
Agreement. The consents of the Appointee and such Identified Parties are not 
needed for the variation or rescission of the Grant Agreement.  


 


17. Extension 
 


17.1. Any application for extension of the Term shall be made to Grantor or the 
Appointee no later than six (6) months before the original end of the Term unless 
there is compelling justification for submission of a late application for extension. 
 


18. Termination 
 


18.1. The Grantor may terminate the Grant or the Grant Agreement at any time after 
the occurrence of any of the following events: - 
18.1.1. any breach of the Grant Agreement by the Institution or any Research 


Personnel which (in the reasonable opinion of the Grantor) is incapable 
of remedy; 


18.1.2. failure by the Institution or the relevant Research Personnel to remedy 
any breach of the Grant Agreement (where in the reasonable opinion 
of the Grantor such breach is capable of remedy) within ninety (90) 
days of written notification of such breach issued by the Grantor or 
Appointee to the Institution; 


18.1.3. breach of ethics by the Institution or Research Personnel in the conduct 
of the Research including, but not limited to, ethical standards for the 
Research; 


18.1.4. (intentionally left blank); 
18.1.5. misconduct (in the Grantor’s reasonable opinion) by the Institution or 


Research Personnel relating to the Research; 
18.1.6. any corruption and/or fraud (in the Grantor’s reasonable opinion) by the 


Institution and/ or Research Personnel and/ or other staff relating to the 
Research or Grant; 


18.1.7. stoppage of work on the Research; 
18.1.8. cessation of any Investigator’s active involvement in the Research; 
18.1.9. appointment of a receiver over any of the property or assets of the 


Institution; 
18.1.10. taking possession by encumbrancer of any of the property or assets of 


the Institution; 
18.1.11. the Institution becomes, threatens to become, or is in jeopardy of 


becoming subject to any form of bankruptcy or insolvency 
administration, or goes into liquidation, or makes any arrangement or 
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composition with its creditor(s), or takes or suffers any similar action in 
consequence of debt; 


18.1.12. (intentionally left blank); 
18.1.13. ceasing or threatening to cease to carry on business by the Institution; 


or 
18.1.14. the Grantor is of the reasonable opinion that the continued performance 


of the Research is not or no longer viable. 
 


The Institution shall immediately inform the Grantor or the Appointee upon 
becoming aware of the occurrence (or likely occurrence) of any of the above 
events.  


 
18.2. In the event that the Grant Agreement is suspended or terminated pursuant to 


Clause 18.5, the Institution shall submit, for the Grantor’s approval, a 
Reimbursement Requisition for costs incurred up to the effective date of 
suspension or termination within six (6) months of the effective date of 
suspension or termination. Clause 7 shall apply mutatis mutandis to such claims.  


 
18.3. In the event that the Grant Agreement is terminated pursuant to Clause 18.1, the 


Grantor may, but shall not be obliged to, meet any further amounts incurred 
under the Grant for work done under the Research up to the date of termination. 
In the event that the Grantor decides to meet such further amounts and conveys 
such decision to the Institution in writing, the Institution shall submit, for the 
Grantor’s approval, a Reimbursement Requisition for costs incurred up to the 
effective date of termination within six (6) months of the effective date of 
termination. The provisions of Clause 7 shall apply mutatis mutandis to such 
claims. Notwithstanding anything to the contrary, in the event of termination 
pursuant to Clauses 18.1.3, 18.1.5, 18.1.6, 18.1.7 or 18.1.8, the Institution 
agrees that the Grantor may require the Institution to return all or some of the 
Grant previously disbursed by the Grantor (such requirement to be complied with 
by the Institution), such amount to be determined by the Grantor in its sole 
discretion.  


 
18.4. Upon the Institution’s receipt of a notice of termination or suspension of the Grant 


Agreement, the Institution shall take all necessary actions to stop further 
expenditure on the Research.  
 


18.5. If Institution is unable to comply with any term or condition of the Grant 
Agreement by reason of a Force Majeure event beyond the reasonable control 
of the Institution, the Institution’s obligations hereunder shall be suspended 
during the time and to the extent that the Institution is prevented from complying 
therewith by the Force Majeure event provided that the Institution shall have first 
given written notice to the Grantor or the Appointee specifying the nature and 
details of such event and the probable extent of the suspension. The Institution 
shall use its best efforts to minimize and reduce the period of suspension 
occasioned by the Force Majeure event and to remove or remedy such cause 
with all reasonable dispatch. The Grantor may forthwith terminate the Grant 
Agreement by written notice to the Institution if such Force Majeure event 
continues for more than sixty (60) days. The following events shall be considered 
“Force Majeure” events, namely, national emergencies, war, embargoes, strikes, 
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lock-outs or other labour disputes, civil disturbances, actions or inactions of 
government authorities, earthquakes, fire, lightning, flood, epidemic, quarantine 
restrictions, widespread travel restrictions of persons or goods or any other 
catastrophic event caused by the forces of nature.  
 


18.6. Clauses 1, 3, 8, 9, 10, 11, 13, 14, 15, 16, 18, 19, 20, 21, 23, 24, and 25 shall 
survive expiration or termination of the Grant Agreement howsoever caused. 
Further, provisions of this Grant Agreement not expressly mentioned in this 
Clause 18.6 which either are expressed to survive its termination or expiration, 
or based on their nature or context are meant to survive such termination or 
expiration, shall remain in full force and effect notwithstanding such termination 
or expiration. 


 
19. Disclaimer of Liability  


 
19.1. The Grantor and the Appointee shall not be liable to the Institution or any 


Research Personnel or any other person whatsoever by reason of or arising from 
the Grant Agreement or (where applicable) the approval of the Research or the 
provision of the Grant or the conduct of the Research by, or any breach, act or 
default of, the Institution and Research Personnel. The Institution shall assume 
all responsibility and liability for, and shall indemnify the Grantor against: -   
19.1.1. all claims, losses, demands, actions, suits, proceedings, costs, or 


expenses whatsoever arising, suffered or incurred directly, from or out of 
any breach, omission, act or default of the Institution  and/or its Research 
Personnel; and  


19.1.2. all claims, losses, demands, actions, suits, proceedings, costs, or 
expenses whatsoever arising out of or in connection with (a) any claim 
that the intellectual property rights of any third party have been infringed 
as a result of the carrying out of the Research by the Institution and/or 
the Research Personnel, and/or (b) any breach of Clause 14.7 above by 
the Institution.  


 
19.2. The Grantor shall have no liability to the Institution or the Research Personnel 


merely by reason of its provision of the Grant and the Institution shall be 
responsible for all acts and conduct relating to the Research, including all IP, 
human and animal ethical issues.  


 
20. Compliance with Law  


 
20.1. The Institution shall comply with, and shall procure the compliance of all the 


Research Personnel with the provisions of any relevant laws, statutes, 
regulations, by-laws, rules, guidelines and requirements applicable to it as the 
same may be amended or varied from time to time.  


 
21. General  


 
21.1. The grant of the Grant and the Grant Agreement is personal to the Institution. 


The Institution shall not assign or otherwise transfer any of its rights or obligations 
hereunder whether in whole or in part without the prior written consent of the 
Grantor.  
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21.2. No partnership or joint venture or other relationship between the Grantor and the 


Institution or the Appointee and the Institution shall be constituted as a result of 
the Grant Agreement.  


 
21.3. Any notice given hereunder shall be in writing and shall be deemed to have been 


duly given when it has been:- 
 


21.3.1. delivered personally at or posted to the address of the Party to which it is 
required or permitted to be given (“Receiving Party”) at such Party's 
address hereinbefore specified or at such other address as such Party 
shall have designated by notice in writing to the Party giving such notice; 
or  


21.3.2. sent to the electronic mail of the Receiving Party at the following 
addresses or such other addresses as such Party may have designated 
by notice in writing to the Party giving such notice:- 
 
Grantor: [research_office@ssg.gov.sg] 
Appointee: [research@ial.edu.sg] 
Institution: [insert]. 


 
21.4. No failure or delay by a Party in exercising any of its rights under these provisions 


shall be deemed to be a waiver of that right. No waiver by a Party of a breach of 
any provision shall be deemed to be a waiver of any subsequent breach of the 
same provision unless such waiver so provides by its terms. The rights and 
remedies provided herein are cumulative and not exclusive of any rights or 
remedies provided by law.  


 
21.5. The Grant Agreement will be construed and governed in accordance with the 


laws of Singapore and each Party irrevocably and unconditionally submits to the 
exclusive jurisdiction of the courts of Singapore in respect of any proceedings 
which may be brought on the Grant Agreement.  


 
21.6. The Institution shall, and shall procure all Research Personnel to, be bound by 


and conform with all Guidelines relating to the Grant and the Research as may 
be in force from time to time. The terms of the Guidelines are subject to revision 
from time to time at the absolute discretion of the Grantor and any updated 
Guideline shall be effective and come into force from the date of its publication 
or being communicated to the Institution. For the avoidance of doubt, it is the 
duty of the Institution to ensure that itself and all Research Personnel stay 
updated on the terms of all Guidelines (as may be revised from time to time).  


 
22. Research Ethics  


 
22.1. The Institution shall lodge a copy of the ethics approval with the Grantor or the 


Appointee before the commencement of data collection. If the Institution does 
not have an Ethics Review Committee, the Institution shall submit the ethics 
application to the Grantor’s Ethics Committee for ethics clearance. "Ethics 
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Review Committee" shall be responsible for establishing a research ethics and 
enforcing its compliance.  
 


23. Data Sharing  
 


23.1 All data generated from the Research shall be anonymised and aggregated and 
shall be managed in accordance with the plan to be outlined by the Institution 
pursuant to Clause 23.2. Such data will be made available to user communities 
which includes other researchers, analysts and policy makers at the earliest 
feasible opportunity, but in any case, no later than twelve (12) months after the 
end of the Term, the termination date of this Grant Agreement (if earlier 
terminated) or official date of publication, whichever is earlier.  
 


23.2 The Institution shall outline and adopt a plan (which shall be aligned with the 
Institution’s data management policy) to manage data obtained in the course of 
the Research, and such plan shall address the following: 
23.2.1 the anonymisation of all data so obtained; 
23.2.2 submission of final datasets of the anonymised data to the Grantor for 


the purposes set out in Clause 23.3; and 
23.2.3 management of requests from user communities for anonymised data.  


 
23.3 Each of the Grantor and the Appointee may do any one or more of the following:  


23.3.1 use the data for analysis and published derived statistics; 
23.3.2 use the data for research purposes; 
23.3.3 share the data with its research collaborators or parties commissioned 


by the Grantor; 
23.3.4 acknowledge the data source if data is used; and  
23.3.5 use the data for any other purpose that is not prohibited by applicable 


law (as long as such use is in compliance with applicable law). 
 


23.4 To enable the Grantor and the Appointee to take any of the actions stated in 
Clause 23.3, the Institution shall ensure that it obtains all consents necessary 
under law, such consents to be in express written form. 


 
24. Entire Agreement and Variation  


 
24.1. The Grant Agreement constitutes the entire agreement between the Parties and 


supersedes all prior communications, negotiations, arrangements and 
agreements, whether oral or written, between the Parties with respect to the 
subject matter of the Grant Agreement.  


 
24.2. Save where expressly superseded, if any part of the Grant Agreement conflicts 


with any other part, that part higher in the following list shall take precedence: -  
 


24.2.1. these Terms and Conditions;  
24.2.2. the Guidelines; and  
24.2.3. Approved Proposal. 


  
 
25. Contracts (Rights of Third Parties) Act 2001 
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25.1. Save as expressly stipulated in the Grant Agreement (such as in Clauses 14.7 


and 16.1), the Parties hereto do not intend that any term of the Grant Agreement 
should be enforceable, by virtue of the Contracts (Rights of Third Parties) Act 
2001 or otherwise, by any person who is not party to the Grant Agreement. 


 
 
The Grant Agreement has been executed by the Parties as follows: 
 
 
Signed for and on behalf of  
 
    SkillsFuture Singapore Agency: 


  
 


In the presence of (witness): 
 
 
 


  


Name:  
 
Designation:  


 Name:  
 
Designation: 


   
Signed for and on behalf of 


Institution Name: 
  


In the presence of (witness): 


 
 
 


  


Name:  
 
Designation:  


 Name:                            


Designation: 
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Section I: To be completed by Requestor



		Host Institution:

		

		Project No.

		



		Project Title:

		



		Principal Investigator

		

		Project Duration

		



		Approved Project Budget (Direct Costs)

		

		Date of Submission

		









		Part 1: Areas for Variation (Please Indicate)







[bookmark: Check3]|_| Structure or Composition of Project Team	    |_| Timeline



|_| Fund Virement                                                    |_| Others (To include reason in section below)  

|_| Change in Research Design and Methodology  





		Part 2: Description of Project Variation(s) and Justifications 







		(Please elaborate according to the areas indicated above and attach a separate sheet if there is insufficient space)















































		Part 3: Declaration 







		

|_| I confirm that the information and relevant documents provided in this form is true, accurate and complete to the best of my knowledge. 	  

  

|_| I understand that any inaccurate and/or incomplete information given or any omission of information required will render this application invalid. 



















-------------------------------------------------------------                                         ----------------------------

Name and Signature of Director of Research*                                          Date



* If the Principal Investigator is the Director of Research, UNDERTAKING by the Director’s Reporting officer is required.


Form A5 – Request for Research Project Variation



Section II: To be completed by Secretariat 



		Project Title:

		

		Project No.

		



		Summary of Variation(s) Requested

  









		Secretariat Evaluation and Recommendation



		(i) Change in Structure or Composition of Project Team 







		(ii) Fund Virement







		(iii) Change in Timeline





		(iv) Budget Revision





		(v) Change in Research Design and Methodology  



		(vi) Others



		(vii) Overall Assessment

<Write-up of the reasons and circumstances that has led to the submission of the request and Secretariat’s evaluation>  





		Recommendation: 	|_| 	Supported  

	|_|	Not Supported 



		Evaluated by:

(Signature / Name / Designation)

		Vetted by:

(Signature / Name / Designation)



		Date:

		Date:












Form A5 – Request for Research Project Variation



Section III: To be completed by SSG 





		Project Title:

		

		Project No.

		









		SSG Review and Decision



		(i) Change in Structure or Composition of Project Team 







		(ii) Fund Virement







		(iii) Change in Timeline





		(iv) Budget Revision





		(v) Change in Research Design and Methodology  



		(vi) Others



		(vii) Overall Assessment





		Decision: 	|_| 	Approved  

		|_|	Not Approved  



		Approved by:

(Signature / Name / Designation)



		Date:







	Page 1 of 4

	Page 4 of 4
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A4_WDARF Half Yearly Progress Report Form.docx
		Form A4- Half Yearly Progress Report 

		[image: ]











		Host Institution:

		

		Project No.

		



		Project Title:

		



		Principal Investigator

		

		Project Duration

		



		Approved Project Budget (Direct Costs)

		

		Date of submission

		







		Section A: Summary of Progress



		Please provide a brief description of each of the milestone achieved during the reporting period. Describe and discuss any key challenges and issues encountered and actions taken to mitigate/prevent these challenges and issues. Delays from the broad milestones in the research proposal should be highlighted here. Updates of all staff employed under the project to be provided, including those whose employment has ended.

 







		Section B: Assessment of Research Project Moving Forward



		Please provide a brief description of each of the milestone in the next six months. If there is foreseeable delay to the overall research project timeline, it should be highlighted here. 














		Section C: Findings / Discussion



		Where applicable, please provide a brief summary on the research findings and learnings to date.









		
Section D: Project Timeline



		End Date

		Milestones

		Status



		

		The detailed milestones for the reporting period indicated here should align with the broad milestones in the approved research proposal.

		· in-progress and on-time

· in-progress but foresee delay

· delay (not started yet)

· completed

· aborted

· blank for milestones that’s not due to start



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		









		
Section E: Projected CashFlow 

(To reflect changes to projected cashflow, where applicable)



		Category

		FY1 ($)

		FY2 ($)

		FY3 ($)

		Total ($)

		Remarks



		Research Manpower

		

		

		

		

		



		Other Operating Expenses

		

		

		

		

		



		Total
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Final Report Template



		Project Title:

		



		Project Number:

		



		Year of Approval: 

		



		Project Duration: 

		



		Research Theme(s): 

		Please indicate the Research Theme(s) that were addressed in the study and report

☐ Theme A: Developing Effective Adult Learning Pedagogies, Skills Development and Enterprise Engagement Strategies 

☐Theme B: Facilitating Learning and Career Choices among Adult Learners

☐Theme C: Enhancing Employment Outcomes through Adult Learning and Skills Development

☐Emerging themes related to CET, Adult Learning and Workforce Development - Please specify theme, how it is emerging and relevant:



		Challenge Statement(s):

		Please indicate the Challenge Statement(s) that were addressed in the study and report

☐Challenge Statement #1: Overcoming barriers to participation

☐Challenge Statement #2: Don’t PET the CET

☐Challenge Statement #3: Digitalising adult learning 

☐Challenge Statement #4: Every workplace a learning workplace



		Keywords:

		Please include keywords referencing the examples below that are most relevant to the study and report, and additional keywords may be included as necessary.

· Stakeholder: Individuals, Enterprises, TAE sector

· Age group: Early Career Workers, Mid-Career Workers, Senior Workers

· Group Characteristics: Low Wage, Persons with Disability (PwD), Platform Workers, Gig Workers, Self-employed, Non-University Graduates, Fresh Graduates, Small-Medium Enterprises (SME), Large Local Enterprises (LLE), Multinational Corporations (MNC), Adult Educators, Training Providers, General Population 

· Topics: Workplace Learning, Digitalisation, Individual Agency and Motivation, Skills Training, Pedagogy/Andragogy, Career and Employability, Outcomes

· Others: Please specify up to 6 keywords





		Host Institution & Research Team



		Host Institution:

		



		Principal Investigator:

		



		Co-Principal Investigator(s):

		



		Team Member(s):

		





		Collaborator(s):

		



		Executive Summary (up to 500 words)

Provide an overview that highlights the project's objectives, research questions, methods, results, conclusions and recommendations. Acknowledgement of SSG funding for the study should also be included.



		






























































































		1. Introduction

Describe the study by providing the background context, research objectives achieved, literature review conducted, research questions addressed and discuss the study’s significance along with the adopted theoretical framework. 



		1.1 Background of Study



		













		1.2 Research Objectives 



		













		1.3 Literature Review



		













		1.4 Research Questions



		













		1.5 Significance of Study 



		











		1.6 Theoretical Framework 



		















		2. Methodology

Detail the research design, data collection methods, and analytical techniques used to investigate the research question(s).



		2.1 Research Design



		





















		[bookmark: _Hlk192523552]2.2 Data Collection



		





















		2.3 Data Analysis



		


























		3. Results

Provide a description of the key research findings, including data, trends, and patterns observed in the study.



		

































































































		4. Discussion



		4.1 Results Interpretation

Provide a clear interpretation of the study’s results, addressing the following:

· Have the research questions been adequately addressed, and do the findings support the stated/generated theory?

· To what extent have the research methodology and instrument(s) used achieved the intended outcomes and effectively answered the research questions?

· Is there sufficient information for the study to be reproduced or replicated for validation?

· Have alternative explanations for the findings been considered or explored?



		













































































		4.2 Limitations and Future Research Directions

State any limitation(s) of the study and outline the potential directions for future research to build upon the study’s findings.



		











































		4.3 Applicability and Translatability



		4.3a Applicability and Translatability for Practice

Elaborate how the findings are applicable to practitioners, and discuss their potential impact



		













































		4.3b Applicability and Translatability for Policy

Elaborate how the findings are applicable to policymakers and discuss their potential impact. Specifically, how can SkillsFuture Singapore utilise the findings for policy?



		










		5. Conclusions

Provide a summary of the key findings, the significance of the results in relation to the research objectives and questions and highlight the broader implications of the study.



		
































































































		6. Recommendations and Follow-up Engagements with Relevant Stakeholders

Outline recommendations and detail plan(s) to engage specific organisations and government ministries/agencies to disseminate findings and implement recommendations for policy and/or practice.



		































































































		7. References



		



































































































		8. Annexes (if any)
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Form A7_Impact Report Template.docx
Name of Project:

		Form A7- Impact Report

		









		Host Institution:

		

		Project No.

		



		Project Title:

		



		Principal Investigator

		

		Project Duration

		



		Approved Project Budget (Direct Costs)

		

		Date of submission

		







		1. What kind of impact has the research findings made on practice and/or policy?



		E.g what has changed, which new features / characteristics could be identified as having been influenced by specific findings. Highlight tangible impact, including specific examples of impact on specific policies and stakeholders. 



Evidence could include emails / feedback acknowledging such impact.













		2. What future developments could be expected from the research findings?



		E.g. indications from PI, collaborators or stakeholders on whether there is intention to undertake further efforts leading to further research outputs / development of tools/products. Highlight expected impact on specific policies/stakeholders





























		3. Who were the stakeholders engaged as part of dissemination? 



		Describe the stakeholders and the platforms they are engaged on, as well as their feedback, inputs, comments, suggestions etc..













		4. What anonymised data has made available to the research commnunity and how?



		Describe the data and the platforms where the research community can access the data.Please provide the hyperlinks to these platforms.











		5. What dissemination efforts have been made and what were their outcomes?



		E.g. conference presentations, workshops, lectures 





























		6. Please list all publications arising from the research findings



		Please list in American Psychological Association (APA)[footnoteRef:1] format and include citations of the publications where applicable.  [1: 	Please refer to the link for the APA citation style: https://apastyle.apa.org/style-grammar-guidelines/references/examples/journal-article-references] 






















__________________________________________		______________

		Signature / Name

		Date
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